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This list will help you with the financial arrangement sections of your contracts / service level agreements (SLAs). You should take advice from your accountants and/or legal adviser(s) before entering into any binding financial agreement.
	TITLE OF SECTION
	IN PLACE (y/n)?
	AMEND

(y/n)?
	COMPLETE

(y/n)?
	ACTIONS/COMMENTS

	1) Programme(s) to be delivered

This could be a table to include learner numbers, dates, and accreditation

	
	
	
	

	2) Compliance with Skills Funding

Agency or other funding organisation(s) requirements

Include details of the financial requirements of the funding organisations, and how they impact on sub-contractors. You may want to include a general statement that sub-contractors must comply with all future requirements, which the lead contractor is required to comply with

	
	
	
	

	3) Payment details

Who pays for what; the fee/price rates

	
	
	
	

	4) Payment dates

These may be specific dates or refer to completion of parts or all of the programme; specify in payments in advance
	
	
	
	

	5) Requirements to trigger Payments

What audit or monitoring requirements trigger payments; payments related to achievement rates (timely or otherwise)

	
	
	
	

	6) Invoicing requirements

Details to include on invoices including reference numbers, company details and tax details

	
	
	
	

	7) Payment of invoices

Payment terms: for example, within x days of receipt of properly prepared invoice

	
	
	
	

	8) Audit requirements/agreement

What all parties agree to disclose and make available for audit and to ensure that the terms of the agreement are carried out

	
	
	
	

	9) Other

Feel confident to specify other issues and to agree them in writing, rather than risk misunderstandings and disputes
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