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Level 1: Reading
Module: Joining a union
Module aims

Main aim
We are learning to read a range of texts for detail using headings to locate information.
Other learning aims
We are reading:

· The information on the Skills Passport to answer questions about the text
Module: Joining a union

All employees in the UK have the right to join a union. The role of the union is to protect the rights of its members. Unions also help to make sure that workplaces are safe, support employees to get on at work and provide legal (and other advice services) to members and their families. You can find out more about the work of unions by getting in touch with the Trades Union Congress (TUC).  You can use the internet to get information from a variety of websites.  If you do not have access to the internet at home, you can get free access at many public libraries or pay to use a computer at an internet café.

You can find out more about the TUC if you type http://www.tuc.org.uk/ into the space for the website address at the top of the search screen.  This is called an address bar and a website address is called a url.
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Unite


Workers in the agriculture sector belong to Unite. You can find out details of how to join this union at this website address: http://www.unitewithus.org.uk/index.htm
You will find information on:
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Task 1: Match the heading
On its website, Unite lists the benefits of being a member. Read the website heading and match it to the longer description of the benefit. Put the number by the heading.

	
	Benefits and services
	
	1.
We offer representation and 
advice at work. Perhaps you 
face work problems that you 
need to resolve, or have a 
grievance to bring against your 
employer. Our shop stewards 
and Unite full time officers are 
at your disposal to give you the 
support and advice that you 
need.


	
	Advice and support at work
	
	2.
Unite members have legal 
protection for cases such as 
unfair dismissal, insolvency, 
discrimination and harassment.  
We will take up your legal case 
at no cost to you, and if we win 
you receive the full amount of 
your claim – Unite takes no 
percentage.


	
	Legal representation
	
	3.
Everyone has the right to work 
in a healthy, safe environment. 
Unite offers the latest training, 
information and advice to 
representatives, members and 
employers to ensure that best 
practice is followed, creating 
healthier, safer working 
environments for everyone.


	
	Health and safety
	
	4.
Our specially negotiated 
benefits and services are 
provided by carefully selected 
partners. So have a browse and 
see more details on these new 
services and your old 
favourites, financial and legal 
services. It's a website 
dedicated to you and your 
family.


Training and qualifications


If you work in agriculture, your sector skills council is Lantra. You can find information on qualifications and training on their website: http://www.lantra.co.uk/
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Read this text on the Skill Passport
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Task 2: Reading for meaning

Aim: We are reading the information on the Skills Passport to answer questions

about the text.
Use the text to find the information to help you answer these questions. Remember to use headings to help you find the information easily.
	1.
What does the Skills Passport record?

	


	2.
When can you access the Skills Passport?

	


	3.
What phone number can you call to find out more about the Skills Passport?

	


	4.
What does the Skills Passport demonstrate to someone who might employ you?

	


	5.
How is the Skills Passport delivered?

	


	6.
What do you need to access to find out about the Skills Passport?

	


	7.
How much does the Skills Passport cost?

	


	8.
Is there an annual charge you need to pay?

	


	9.
What do you need to register?

	


	10.
When you have registered, what do you do next?

	


How did you get on?
Module 3: Joining a union answers

Task 1 answers
	4
	Benefits and services
	
	1.
We offer representation and 
advice at work. Perhaps you 
face work problems that you 
need to resolve, or have a 
grievance to bring against your 
employer. Our shop stewards 
and Unite full time officers are 
at your disposal to give you the 
support and advice that you 
need.


	1
	Advice and support at work
	
	2.
Unite members have legal 
protection for cases such as 
unfair dismissal, insolvency, 
discrimination and harassment.  
We will take up your legal case 
at no cost to you, and if we win 
you receive the full amount of 
your claim – Unite takes no 
percentage.


	2
	Legal representation
	
	3.
Everyone has the right to work 
in a healthy, safe environment. 
Unite offers the latest training, 
information and advice to 
representatives, members and 
employers to ensure that best 
practice is followed, creating 
healthier, safer working 
environments for everyone.


	3
	Health and safety
	
	4.
Our specially negotiated 
benefits and services are 
provided by carefully selected 
partners. So have a browse and 
see more details on these new 
services and your old 
favourites, financial and legal 
services. It's a website 
dedicated to you and your 
family.
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Task 2 answers
	1.
What does the Skills Passport record?

	It records all the individual’s skills, practical experiences, achievements and qualifications.


	2.
When can you access the Skills Passport?

	You can access the passport 24 hours a day.


	3.
What phone number can you call to find out more about the Skills Passport?

	The phone number is 0870 770 1107.


	4.
What does the Skills Passport demonstrate to someone who might employ you?

	It demonstrates the skills you have developed during your working life.


	5.
How is the Skills Passport delivered?

	It is delivered via an online system.


	6.
What do you need to access to find out about the Skills Passport?

	You need to access the internet.


	7.
How much does the Skills Passport cost?

	It costs less than 20 pence a week charged as a one-off upfront payment of £10.


	8.
Is there an annual charge you need to pay?

	There is no annual charge.


	9.
What do you need to register?

	You need a current email address, a password and a debit or credit card.


	10.
When you have registered, what do you do next?

	You follow the instructions on your Personal Home Page.
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If you need legal advice and there is no union at your workplace you can contact the Citizens Advice Bureau near where you live. You can find the address from a telephone directory, the library or from their website, � HYPERLINK "http://www.citizensadvice.org.uk" ��www.citizensadvice.org.uk�. It helps everyone, not just citizens.


You can also contact an organisation called ACAS, � HYPERLINK "http://www.acas.org.uk" ��www.acas.org.uk� telephone: 08457 47 47 47.


ACAS works with employers and employees to solve problems in the workplace.


Legal advice from both organisations is free and confidential.





The passport to success in land-based industries


Lantra and Land-Force, the UK's only jobsite dedicated to all types of work in the land-based sector, have teamed up to offer you a Skills Passport. 


The Skills Passport is an innovative tool that enables individuals in land-based industries to improve their employability and shape their career. It is a straightforward way of recording all the individual’s skills, practical experiences, achievements, and qualifications – a clear must in industries where many skills are learned in the workplace and not in the classroom. 


The Skills Passport is an online system that can be accessed 24 hours a day via the internet, keeping it secure and making it impossible to lose. To find out more about the Skills Passport, visit � HYPERLINK "http://www.land-force.org.uk/" �www.land-force.org.uk� or call 0870 770 1107. 


What is a Skills Passport? 


A Skills Passport is a formal record of achievement which demonstrates to you and a prospective employer the skills you have developed during your working life. It is delivered via an online system developed by Lantra, the sector skills council for the land-based and environmental industry, to help record and develop sector skills. As it is an online system, it means the information is available 'any time, any place, any where'. If you have access to the internet, you have access to your Skills Passport!


What does the Skills Passport cost? 


The Skills Passport system costs less than 20 pence a week to use over a year, and is charged as a one off upfront payment of £10. Unlike many other online services, there is no annual charge along with new updates and new tools provided free as part of the service.


How do I get started? 


All you need to register is a current email address and a password: choose something memorable to you, and pay using a debit or credit card via Protex. Once registered simply follow the instructions on your Personal Home Page: � HYPERLINK "http://www.land-force.org.uk/Index.aspx" ��http://www.land-force.org.uk/Index.aspx�


On the website you can click anywhere on the wall image below to find out how you can make the most of a Skills Passport.


� HYPERLINK "http://ruralslp.co.uk/ocfwebpages/Landforce_demo/Landforce_demo.htm" \t "Blank"" �� INCLUDEPICTURE "http://ruralslp.co.uk/ocfwebpages/Landforce/lfbrick.jpg" \* MERGEFORMATINET ����





Unite – further information at:


http://www.unitewithus.org.uk/index.htm
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