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Entry 2: Writing
Module: Taking notes from a training talk
Module aims

Main aim
We are learning to take notes from a talk.
Main aim: We are learning to take notes from a talk.
Each building site has rules about safety. You need to take care on site and follow the health and safety rules. You find out about the rules during induction.

Task 1: New words and phrases
Listen to the talk called Site Safety. Write any new words or phrases in the grid below under word or phrase.  


	Word or phrase
	Meaning

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


Now listen to the next section of the recording. Listen to the meaning of some of the new words or phrases. Write the meaning next to the word or phrase in your own language if you want. 

Task 2: Safety on a building site
Listen to the site safety talk again. Make notes of any key facts or points from the talk. Remember you do not need to write in whole sentences. When you listen to a talk, you take short notes.

For instance:

Gather up all offcuts of waste material.


You might write:  
Gather offcuts

After you have noted the key points, find out the site safety rules at your site.
	Facts / key points
	What happens at your site?

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


How did you get on?

Module 3: Taking notes from a training talk

Task 1 answers

Your notes might look like this.

	Word or phrase
	Meaning

	legal duty
	something you must do by law

	alcohol
	beer, wines and spirits

	drugs
	here it means substances that are banned by law

	offcut
	bits left over after cutting something

	waste material
	bits of rubbish

	to suspend
	to hang in the air

	damaged
	broken

	repaired
	something that is broken and has been mended

	replaced
	use another in the place of something else

	to prevent
	to stop

	injury
	hurt or damage


Task 2 answers

Your notes might look like this.
	Facts / key points
	What happens at your site?

	legal duties
	

	no alcohol or drugs
	

	no drugs outside work
	

	clean as you work
	

	don’t block gangways or stairs
	

	gather up waste
	

	suspend cables and hoses
	

	repair or replace damaged tools
	

	remove nails from timber
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