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Workplace Skills for Life for Engineering and Manufacturing


Which of these skills and tasks are relevant to your staff?

Which ones would you like to see improved? 
	
	Relevant
	Priority for improvement

	Report problems with machinery, verbally and in writing 

	
	

	Read and understand health and safety notices

	
	

	Report clearly to colleagues

	
	

	Read, understand and complete timesheets and other personal work-related documents
	
	

	Understand and use metric weights and measures accurately
	
	

	Check own wage slip and deductions

	
	

	Fill in an accident or incident report form accurately

	
	

	Draw plans to scale 


	
	

	Planning work and working to deadlines

 
	
	

	Follow legislative regulations for your industry

 
	
	

	Read ,understand and follow instructions for setting up or operating new machinery 
	
	

	Estimating supplies and materials needed


	
	

	Explaining systems and procedures to new colleagues
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