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Workplace Skills for Life checklists 
 
Workplace Skills for Life checklists are a simple, adaptable and effective way to demonstrate the 
relevance of Skills for Life and identify the specific language, literacy and numeracy skills required 
in a vocational sector, NVQ, specific workplace or job role. 
 
Checklists can be used: 

• to explain the range, scope and relevance of Skills for Life – what Skills for Life includes 
• as cue questions or prompts for brokers and business development teams to use when talking 

to an employer about Skills for Life and linking this to business needs 
• directly with employers to show the relevance of Skills for Life to their workplace 
• for employers to identify the specific skills and tasks to be included in workplace Skills for Life 

delivery and the performance outcomes they seek from training 
• to gain ‘buy in’ and ownership from managers, supervisors and NVQ teams 
• as a tool to support the planning of Skills for Life input – between Skills for Life teams and 

employers or NVQ assessors 
• to show employees, vocational learners and NVQ candidates the vocational relevance and 

benefits of developing Skills for Life, at an induction or taster session for example 
• as a vocationally relevant self-assessment tool alongside a generic initial assessment 
• to inform an ILP and to assess progress. 
 

The workplace Skills for Life checklists are presented 
as a mixture of English and maths skills, and in a 
random order of importance and difficulty. However 
they could be separated into different subjects and 
organised according to importance or curriculum 
level, where that is more appropriate, or more 
columns added to allow for graded self-assessment, 
e.g. from ‘very confident’ to ‘not at all confident’ or 
from ‘used often’ to ‘never used’. 
 
It is intended that the checklists are adapted and 
contextualised further as they are used, and blank 
rows are included for each user to identify additional 
relevant skills. The headings are suggestions only 
and the content and language can be changed to 
match the intended audience. 
 
The checklists can be downloaded from the 
Get On At Work section of the Move On web site 
(www.move-on.org.uk). 

http://www.move-on.org.uk/
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