
   
 
 
 WHAT WE DO AND HOW WE DO IT …. SPEEDY 2 WORKSHOP 

  
 
 
 
 STAGE 1 – INCOMING GOODS 
 
 
 
 
 
 
 
 
 

 
Sort products into stock areas 

TRAINING REF: E038 R003 R004 

Use pallet truck to position pallets 
TRAINING REF: E038 R003 R004 

 
 
 
 

STAGE 2 - PREPARATIONS FOR WORK 

 
 
 
 
 

Collect tools from tool store. 
TRAINING REF: H005 H002 H008 H003 P001 H0016  

 
 
 
 

Check tools and clean work area 
TRAINING REF: H005 H002 H008 H003 P001 H0016

PERFORMING MANUFACTURING OPERATIONS NVQ 
MAPPING 

 
 
 
 
 

Collect product for repair from holding station STAGE 1 
INCOMING GOODS 

Unit 207 Receiving and 
checking incoming materials 
 

 
 
 
 

Read job sheet for fault information STAGE 2 
PREPARATION   

Unit 204 Preparing for 
manufacturing operations 
 

 
 
 
 
 

Decide which parts are required from parts store STAGE 3  
1ST INSPECTION 

Unit 223 Recording & reporting 
inspection & test results  

 
 
 
 
 

STAGE 3 – 1ST INSPECTION 
Check replacement parts for quality and suitability. 

STAGE 4 
CONSTRUCTION 

Unit 209 Producing products by 
assembly operations  

 
 
 
 

STAGE 4 
CONSTRUCTION & FAULT FINDING

STAGE 6 
ELECTRICAL TEST 

Unit 223 Recording & 
Reporting Inspection & Test 
Results

 
 
 

Remove old parts 
TRAINING REF: H005 H002 H008 H003 P001 H0016 

 

STAGE 7 
QUALITY CONTROL 
& TESTING 

Unit 223 Recording & reporting 
inspection & test results  
 

 
 
 
 
 

Fit new parts using allocated tools. 
TRAINNG REF: 

TRAINING REF: H005 H002 H008 H003 P001 H0016 

 
 
 
 
 
 
 

Using the correct wire replace mains lead and plug 
TRAINNG REF: H005 H003 

STAGE 4 - ELECTRICAL PAT TESTING 
 
 
 
 
 

FAIL TEST PASS TEST 

 
 
 
 
 

Investigate by fault finding to component level. 
TRAINING REF: H005 H002 H008 H003 P001 H0016 

Move equipment to electrical test station for PAT test 
TRAINNG REF: IO32 

 
 
 
 
 

Repair findings as necessary & return to PAT test 
TRAINING REF: H005 H002 H008 H003 P001 H0016 

Return equipment to work station and label as necessary 
TRAINING REF: R003 R004 

 
 
 
                                                                                                                         
 

STAGE 5 – QUALITY CONTROL & TESTING 

 
 
 Visually check all aspects of repair 
 
 
 
 
 

Move to completion holding area  
TRAINING REF: R003 R004 

 
 
 
 Complete test records 
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