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Foreword 5

Foreword

Success for All is a partnership between the DfES Standards Unit and
the Learning and Skills Council (LSC).The Standards Unit leads on
Themes 2 and 3 and the LSC on Themes 1 and 4:

Theme 1 – meeting needs, improving choice

Theme 2 – putting teaching, training and learning at the heart of
what we do

Theme 3 – developing the leaders, teachers, training and support
staff of the future

Theme 4 – developing a framework for quality and success.

The Standards Unit was set up in January 2003 to embed excellence
in teaching, training and learning and to modernise and upgrade the
sector’s workforce. It acts as a catalyst, selecting priority curriculum
areas for action and harnessing the work of partners to improve
quality in the post-16 learning and skills sector – in FE and sixth form
colleges, sixth forms in schools, work-based learning, adult and
community learning and the prison service.

The Unit’s staff includes officials and expert practitioners seconded
from colleges and other providers and the inspectorates.This core
team is supported by call off consultants, whose expert knowledge
enables delivery in a range of areas.The work of the central team is
supported by nine regional offices who are crucial to the national
dissemination of the teaching and learning resources and the
delivery of step improvements across the country.The Unit selects
curriculum areas because of their importance to the economy and
social inclusion and because inspection outcomes show there is
room for improvement. 

To support the improvements required, the Standards Unit is also
providing national free training in coaching for teachers and trainers
who have been nominated as Subject Learning Coaches by their
managers.The programme is designed to provide professional
training for Subject Learning Coaches so that they can work
confidently with colleagues to further improve teaching, training
and learning in their subject area. It is a new and exciting programme
which is being embedded through subject networks, where Subject

The Standards
Unit

We are committed to
the following
principles which
underpin all our work:

We will recognise
and celebrate
excellence in the
post-16 sector.

We will recognise
and celebrate
diversity.

We will be open
and participative in
our approaches to
development.

We will recognise
barriers to
excellence and be
supportive of those
working in
challenging
contexts.

We will challenge
underperformance.
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Learning Coaches from different backgrounds meet to share best
practice and develop their coaching skills. If you would like to know
more about becoming a Subject Learning Coach, why don’t you
speak to your Standards Unit Regional Director or look at
www.successforall.gov.uk.

This health and social care resource will be a valuable reference in
network meetings when Subject Learning Coaches are discussing
the health and social care curriculum.We hope you will find this a
useful resource and we look forward to receiving your comments
and feedback.

Jane Williams
Director of Teaching and Learning
Head of Standards Unit
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Introduction

Health and safety is a mandatory topic on most programmes and is
often outside the learners’experience. Learners often perceive the
topic as ’dry’and ’boring’and it can, indeed, be taught in an
unimaginative way. However, this resource offers a range of ways to
help make this topic a more exciting and interactive learning
experience.The aim is to encourage learners to become more
engaged by showing how learning can be more fun and
consequently more effective.

Health and safety covers a vast area, and you may want to think
about how you present and deliver this material to your learners.You
can use the handbook in its entirety over a specified period with your
learners, or you may wish to concentrate on specific sections as they
relate to the learner’s experience in the workplace or the general
scheme of work that you are following.

In the pack you will find:

The Health and safety learner handbook – this is for the learner to
use during the sessions you deliver. It contains details of the teacher
support resources, the learner exercises and appendices indicating
how learners may use some of the activities as an opportunity for
developing their key skills.

The Health and safety teacher and trainer handbook – this
contains a suggested scheme of work for the delivery of the health
and safety pack, suggested session plans to support this delivery, and
additional information, including how particular activities offer
opportunities for the development of learners’key skills, and various
resources. All these will be needed to deliver the sessions
successfully. Page references indicate where the information may be
found in the learner workbook.

The health and safety additional resources – CD-ROM with
interactive learning activities; a DVD or VHS shows learners, teachers
and trainers using and discussing the activities. A CD-ROM with
resources for downloading, including a comprehensive PowerPoint
presentation for you to select appropriate slides to use as either an
OHT or as the PowerPoint.

Using the different
elements of the
resource pack

Teacher and
trainer handbook
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Suggested delivery

To complete the whole learner workbook will take about nine hours.
This can be separated into two complete days of study or broken up
into shorter sessions.

Alternatively, you may choose to use the resources as you would in a
’pick and mix’bar where you select a specific topic, such as slips, trips
and falls, to reinforce learning or because it is topical at this point in
your programme.

If you choose to plan a series of sessions to deliver health and safety
as a unit for your learners, the following scheme of work is a
suggested way to gain the most from these resources. Do not forget
to identify clearly the individual needs of your learners in order to
inform your session plans and to ensure that everyone is able to
participate, understand and therefore achieve success.

Day 1 – start with the safety signs.This will involve the learners with
familiar signs that they use every day.Work through to the accident
report activity.

Day 2 – consolidate the section on safety signs and progress through
to the end of the package concluding with the statistics on accidents
in care settings in order to reinforce the importance of the issue.

Both days have been designed so that there is a balance of
information to enhance the experience of the learners. Some
information will be delivered by you, the teacher or trainer, though
this will be interspersed with activities in which the learners are
involved.

If you need to break the sessions into shorter 1–2-hour sessions, the
following is suggested:

Session 1 or day 1
Introduction to health and safety and the learner workbook 
Learning objectives 
Introduction to safety signs and using safety signs
Preventing accidents

Two-day
programme
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Session 2 
First aid and RIDDOR 

Session 3
Being alert to accidents video activity – see Appendix 2

Session 4
Accident report activity 
Fire 
Moving and handling 
Slips, trips and falls
Electricity

Sessions 5 and 6 
Toys and play resources 
Common abbreviations, words and meanings.

Session 7
Being safe at work

REMEMBER

Identify any potential barriers to individual learning. Build in plans to support each learner to
achieve success. Where possible work with a colleague specialising in language, literacy and
number (LLN) ensuring learners are able to acquire the skills (LLN) or apply the skills (key
skills) to meet individual need.You will find additional information in the appendices
including key skills mapped to the activities in the learner workbook.
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Introduction to safety signs and using
safety signs

Session plan
What you will need to do
for this session:
� Read through this teacher

and trainer handbook and
the learner handbook.

� Familiarise yourself with all
the activities and make sure
you have all the resources
required.

� Research particular issues
(for example, statistics for
the health and early years
area, policies and
procedures for your own
place of work with examples
from care/early years
settings).

� Adapt the resources to meet
the needs of your learners.

� Remember to identify any
potential barriers to
individual learning. Build in
plans to support each
learner to achieve success.
Where possible work with a
colleague specialising in
language, literacy and
numeracy (LLN) ensuring
learners are able to acquire
the skills (LLN) or apply the
skills (key skills) to meet
individual needs.

The resources you will
need for this session:
� The PowerPoint or OHTs of

the PowerPoint slides.
� Introduction – the learner

handbook and sufficient
copies of the safety signs
from the learner handbook
p. 9, flip chart, paper and
pens or interactive
whiteboard and PowerPoint
slide1.

� Introduction to safety signs
– the safety signs, range of
text books on health and
safety, access to the internet,
answer sheet from
Appendix 4, PowerPoint
slides 2–14.

� Activity using safety signs –
prepared floor plan of
nursery or care home or
resources to make a board,
set of cards from Appendix
5, PowerPoint slides 15–16.
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Health and safety teacher and trainer handbook – Session 2

Health and safety teacher and trainer handbook16

Preventing accidents

Session plan
What you will need to do
for this session:
� Read through this teacher

and trainer handbook and
the learner handbook.

� Familiarise yourself with all
the activities and make sure
you have all the resources
required.

� Research particular issues
(for example, statistics for
the health and early years
area, policies and
procedures for your own
place of work with examples
from care/early years
settings).

� Adapt the resources to meet
the needs of your learners.

� Remember to identify any
potential barriers to
individual learning. Build in
plans to support each
learner to achieve success.
Where possible work with a
colleague specialising in
language, literacy and
numeracy (LLN) ensuring
learners are able to acquire
the skills (LLN) or apply the
skills (key skills) to meet
individual needs.

The resources you will
need for this session:
� The PowerPoint or OHTs of

the PowerPoint slides.
� Introduction –The learner

handbook and sufficient
copies of the safety signs
from the learner handbook
p. 9, flip chart paper and
pens or interactive
whiteboard and PowerPoint
slides 17–21.

� Activity using the
preventing accidents cards
– the accident cards to be
found in Appendix 1 of this
handbook, flip chart and
pens or interactive
whiteboard, PowerPoint
slide 21, sufficient heading
cards for the activity for
each group, accidents I can
prevent, accidents my
employer can prevent and
accidents beyond my and
my employer’s control,
access to computers for the
learner presentation.

� Legal requirements for first
aid in the workplace –
PowerPoint slides 22–31, flip
chart and pens or interactive
whiteboard.
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Being alert to accidents

Session plan
What you will need to do
for this session:

Read through this teacher
and trainer handbook and
the learner handbook.
Familiarise yourself with
the video ‘Check It Out’,
produced by the HSE.
Decide how to use the video
to meet the needs of your
learners.Photocopy learner
worksheets to be found in
Appendix 2 of this
handbook.

Research particular issues
(for example find
newspaper articles, see
www.bbc.co.uk, or a range
of text books on accidents
and there prevention),
collect examples, if
permission is given, of old
accident report forms from
early years or care settings).

Adapt the resources to meet
the needs of your learners.
Remember to identify any
potential barriers to
individual learning.Build in
plans to support each
learner to achieve

success.Where possible
work with a colleague
specialising in language,
literacy and numeracy (LLN)
ensuring learners are able to
acquire the skills (LLN) or
apply the skills (key skills) to
meet individual needs.

The resources you will
need for this session:

The PowerPoint or OHTs of
the PowerPoint slides.
Introduction – PowerPoint
slide 32.
Activity using the video –
The learner handbook , the
video Check It Out or similar,
flip chart and pens or
interactive whiteboard,TV
and video, worksheets from
Appendix 2 of this
handbook , highlighter
pens.

Legal requirements for first
aid in the workplace –
PowerPoint slide 33, flip
chart and pens or interactive
whiteboard.
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Health and safety teacher and trainer handbook – Session 4

Health and safety teacher and trainer handbook28

Fire awareness; moving and handling; 
slips, trips and falls; electricity

Session plan
What you will need to do
for this session:

Read through this teacher
and trainer handbook and
the learner handbook.
Familiarise yourself with
the different types of fire
and the appropriate fire
extinguisher to be used.
Research particular issues
for example evacuation
procedures in different care
settings.
Adapt the resources to meet
the needs of your learners.
Remember to identify any
potential barriers to
individual learning.Build in
plans to support each
learner to achieve
success.Where possible
work with a colleague
specialising in language,
literacy and numeracy (LLN)
ensuring learners are able to
acquire the skills (LLN) or
apply the skills (key skills) to
meet individual needs.

The resources you will
need for this session:

The PowerPoint or OHTs of
the PowerPoint slides.
Introduction 4a: Fire
PowerPoint slide 34.
Activity – know your fire
extinguishers – learner
handbook pp.26–33, flip
chart and pens or interactive
whiteboard, PowerPoint
slides 35–43.

Introduction 4b: Moving
and handling – learner
handbook p.34, PowerPoint
slide 44–45.
Introduction 4c: Slips, trips
and falls – PowerPoint slide
46.
Activity – slips, trips and
falls – learner handbook 
pp.35–36, PowerPoint slide
46, flip chart and pens or
interactive whiteboard.
Introduction 4d: Electricity
PowerPoint slide 47.
Activity – electricity –
learner handbook pp.37–38,
PowerPoint slide 47.
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Health and safety teacher and trainer handbook – Session 5

Toys and play resources

Session plan
What you will need to do
for this session:
� Read through this teacher

and trainer handbook and
the learner handbook.

� Familiarise yourself with
the different types of safety
labels for toys and the choke
test.

� Research particular issues
for example collect a range
of labels or toys with safety
labels.

� Adapt the resources to meet
the needs of your learners.

� Remember to identify any
potential barriers to
individual learning. Build in
plans to support each
learner to achieve
success.Where possible
work with a colleague
specialising in language,
literacy and numeracy (LLN)
ensuring learners are able to
acquire the skills (LLN) or
apply the skills (key skills) to
meet individual needs.

The resources you will
need for this session:
� The PowerPoint or OHTs of

the PowerPoint slides.
� Introduction Session 5 –

Toys and play resources
PowerPoint slide 48.

� Activity – safety labels on
toys The learner handbook
pp. 39–42, flip chart and
pens or interactive
whiteboard.

� Activity – choke test 
range of toys, cylinder of
appropriate size (see learner
handbook pp. 41–42.)
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 to

id
en

ti
fy

 a
 fa

ct
o

r t
o

 c
o

n
si

d
er

 w
h

en
 th

ey
 a

ss
es

s
th

e 
sa

fe
ty

 o
f t

oy
s 

o
r p

la
y 

re
so

u
rc

es
.

Yo
u

 c
o

u
ld

 p
u

t e
ac

h
 s

af
et

y 
si

g
n

 o
n

 a
 c

ar
d

 a
n

d
p

la
y 

ca
rd

 b
in

g
o

 to
 id

en
ti

fy
 a

ll 
th

e 
si

g
n

s.
A

lt
er

n
at

iv
el

y 
yo

u
 c

o
u

ld
 a

sk
 e

ac
h

 le
ar

n
er

 to
n

am
e 

o
n

e 
th

in
g

 th
ey

 w
ill

 lo
o

k 
fo

r w
h

en
b

u
yi

n
g

 to
ys

 o
r p

la
y 

re
so

u
rc

es
.

En
co

u
ra

g
e 

le
ar

n
er

s 
to

 re
fle

ct
 o

n
 th

ei
r

le
ar

n
in

g
 a

n
d

 id
en

ti
fy

 a
re

as
 fo

r f
u

rt
h

er
 s

tu
d

y.

Le
ar

n
er

s 
id

en
ti

fy
 o

n
e 

fa
ct

o
r

th
ey

 s
h

o
u

ld
 c

o
n

si
d

er
 w

h
en

ch
o

o
si

n
g

 to
ys

 o
r p

la
y

re
so

u
rc

es
.

Le
ar

n
er

s 
m

ak
e 

ac
ti

o
n

 p
la

n
s

to
 fi

ll 
g

ap
s 

in
 th

ei
r

kn
o

w
le

d
g

e 
an

d
u

n
d

er
st

an
d

in
g.

Fl
ip

 c
h

ar
t o

r
In

te
ra

ct
iv

e
w

h
it

eb
o

ar
d

.

St
ic

k 
p

ad
s.

Le
ar

n
er

s 
re

fle
ct

 o
n

 th
ei

r
le

ar
n

in
g,

cr
ea

ti
n

g
 a

n
ac

ti
o

n
 p

la
n

 fo
r f

u
rt

h
er

st
u

d
y.

A
ft

er
 th

e
se

ss
io

n
Te

ac
h

er
 o

r t
ra

in
er

 e
va

lu
at

io
n

C
o

m
p

le
te

 te
ac

h
er

 o
r t

ra
in

er
 e

va
lu

at
io

n
 

o
n

 p
.3

9.
.
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Id
en

ti
fy

in
g

 th
e 

n
ee

d
s 

o
f a

ll 
le

ar
n

er
s

H
o

w
 th

e 
n

ee
d

s 
o

f a
ll 

le
ar

n
er

s 
w

ill
 b

e 
m

et

(d
if

fe
re

n
ti

at
io

n
)

(a
ch

ie
vi

n
g

 d
if

fe
re

n
ti

at
io

n
)

Th
e 

fo
llo

w
in

g
 ra

n
g

e 
o

f p
ar

ti
cu

la
r n

ee
d

s 
ex

is
t (

th
es

e 
w

ill
 h

av
e 

b
ee

n
Th

e 
n

ee
d

s 
o

f p
ar

ti
cu

la
r l

ea
rn

er
s 

w
ill

 b
e 

m
et

 in
 th

e 
fo

llo
w

in
g

 
id

en
ti

fie
d

 d
u

ri
n

g
 th

e 
le

ar
n

er
’s 

in
it

ia
l a

ss
es

sm
en

t)
:

w
ay

s:

R
ev

ie
w

 o
f:

R
ev

ie
w

 o
f:

a)
w

h
at

 w
en

t w
el

l
b

)
w

h
at

 w
en

t l
es

s 
w

el
l a

n
d

 h
o

w
 to

 im
p

ro
ve

 it

R
ev

ie
w

 o
f:

c)
w

er
e 

th
e 

n
ee

d
s 

o
f a

ll 
le

ar
n

er
s 

m
et

?

Te
ac

h
er

 a
n

d
 tr

ai
n

er
 e

va
lu

at
io

n
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Health and safety teacher and trainer handbook40

Common abbreviations and meanings 

Session plan
What you will need to do
for this session:

Read through this teacher
and trainer handbook and
the learner handbook
deciding which activities to
use within the available
time. You do not need to
include both the matching
and domino activity if time
is short. All times are
suggested only.

Familiarise yourself with
the different abbreviations
and their meanings.
Research particular issues
considering alternative
strategies to review
learning.
Adapt the resources to meet
the needs of your learners
and prepare sets of cards.
Remember to identify any
potential barriers to
individual learning.Build in
plans to support each
learner to achieve
success.Where possible

work with a colleague
specialising in language,
literacy and numeracy (LLN)
ensuring learners are able to
acquire the skills (LLN) or
apply the skills (key skills) to
meet individual needs.

The resources you will
need for this session:

The PowerPoint or OHTs of
the PowerPoint slide 49.
Introduction Session 6 – a
review of learning to date.
Activity matching cards:
The learner handbook pp.
43–47, sets of cards to be
found in Appendix 7 of this
handbook.
Activity – human domino
set of cards, flip chart and
pens or interactive
whiteboard.
Activity – common words
and meanings answer and
questions sheets in
Appendix 8 of this
handbook.
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Pr
o

g
ra

m
m

e
Te

ac
h

er
 o

r t
ra

in
er

:

U
n

it
:

H
ea

lt
h

 a
n

d
 s

af
et

y
Le

n
g

th
 o

f s
es

si
o

n
:

60
 m

in
u

te
s

To
p

ic
:

C
o

m
m

o
n

 a
b

b
re

vi
at

io
n

s 
an

d
 m

ea
n

in
g

s
R

o
o

m
:

D
at

e:
N

u
m

b
er

 o
n

 re
g

is
te

r:

A
im

:
C

o
n

fir
m

 u
n

d
er

st
an

d
in

g
 o

f c
o

m
m

o
n

 a
b

b
re

vi
at

io
n

s 
an

d
 m

ea
n

in
g

s 
u

se
d

 in
 h

ea
lt

h
 a

n
d

 s
af

et
y.

O
b

je
ct

iv
es

Th
e 

le
ar

n
er

 w
ill

 b
e 

ab
le

 to
:

�
id

en
ti

fy
 c

o
m

m
o

n
 a

b
b

re
vi

at
io

n
s;

�
d

es
cr

ib
e 

w
h

at
 th

e 
ab

b
re

vi
at

io
n

s 
m

ea
n

;
�

o
u

tl
in

e 
th

e 
m

ai
n

 p
o

in
ts

 o
f t

h
e 

h
ea

lt
h

 a
n

d
 s

af
et

y 
le

g
is

la
ti

o
n

;
�

ex
p

la
in

 th
e 

im
p

lic
at

io
n

s 
fo

r s
ta

ff
 w

o
rk

in
g

 in
 th

e 
ca

re
 s

et
ti

n
g

;
�

d
es

cr
ib

e 
co

m
m

o
n

 w
o

rd
s 

an
d

 th
ei

r m
ea

n
in

g
s.

Te
ac

h
er

 o
r t

ra
in

er
 a

ct
iv

it
y

Le
ar

n
er

 a
ct

iv
it

y
R

es
o

u
rc

es
Le

ar
n

er
 o

u
tc

o
m

es

5 
m

in
u

te
s

In
tr

o
d

u
ct

io
n

 to
 th

e 
se

ss
io

n
.

R
ec

ap
 o

n
 p

re
vi

o
u

s 
se

ss
io

n
.

In
tr

o
d

u
ce

 a
im

s 
an

d
 o

b
je

ct
iv

es
 o

f S
es

si
o

n
 6

.

Po
w

er
Po

in
t s

lid
e 

49
 –

 a
im

s 
an

d
 o

b
je

ct
iv

es
 o

f
Se

ss
io

n
 6

.

D
is

cu
ss

 p
re

vi
o

u
s 

se
ss

io
n

,
as

ki
n

g
 a

n
d

 a
n

sw
er

in
g

q
u

es
ti

o
n

s.

A
d

d
 to

 n
o

te
s 

in
 th

e 
le

ar
n

er
h

an
d

b
o

o
k.

Po
w

er
Po

in
t 

sl
id

e 
49

.
Le

ar
n

er
s 

u
n

d
er

st
an

d
 th

e
p

u
rp

o
se

 o
f t

h
e 

se
ss

io
n

,
m

ak
in

g
 li

n
ks

 to
 c

o
n

fir
m

le
ar

n
in

g
 fr

o
m

 th
e

p
re

vi
o

u
s 

se
ss

io
n

.
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Te
ac

h
er

 o
r t

ra
in

er
 a

ct
iv

it
y

Le
ar

n
er

 a
ct

iv
it

y
R

es
o

u
rc

es
Le

ar
n

er
 o

u
tc

o
m

es

15
 m

in
u

te
s

Th
e 

p
u

rp
o

se
 o

f t
h

is
 m

at
ch

in
g

 a
ct

iv
it

y 
is

 to
co

n
fi

rm
 u

n
d

er
st

an
d

in
g

 o
f c

o
m

m
o

n
ab

b
re

vi
at

io
n

s 
an

d
 th

ei
r m

ea
n

in
g

.

D
ec

id
e 

h
o

w
 to

 o
rg

an
is

e 
th

is
 a

ct
iv

it
y.

Yo
u

 c
o

u
ld

as
k 

le
ar

n
er

s 
to

 w
o

rk
 o

n
 th

ei
r o

w
n

 o
r i

n
 p

ai
rs

 o
r

sm
al

l g
ro

u
p

s.
Yo

u
 w

ill
 n

ee
d

 to
 h

av
e 

su
ff

ic
ie

n
t

se
ts

 o
f c

ar
d

s 
fo

r t
h

e 
n

u
m

b
er

s 
o

f l
ea

rn
er

s
in

vo
lv

ed
.

En
su

re
 le

ar
n

er
s 

ar
e 

cl
ea

r t
h

ey
 h

av
e 

to
 o

rg
an

is
e

th
e 

ca
rd

s 
in

to
 th

re
e 

se
ts

.E
ac

h
 s

et
 w

ill
 s

h
o

w
:

�
Th

e 
ab

b
re

vi
at

io
n

.
�

Th
e 

fu
ll 

ex
p

la
n

at
io

n
.

�
A

 b
ri

ef
 d

es
cr

ip
ti

o
n

.

C
ir

cu
la

te
,e

n
su

ri
n

g
 a

ll 
le

ar
n

er
s 

u
n

d
er

st
an

d
 th

e
ac

ti
vi

ty
 a

n
d

 a
re

 e
n

g
ag

ed
 in

 it
.Y

o
u

 c
o

u
ld

 u
se

q
u

es
ti

o
n

s 
to

 in
d

iv
id

u
al

s 
to

 in
cr

ea
se

 th
ei

r
u

n
d

er
st

an
d

in
g.

O
n

ce
 a

ll 
le

ar
n

er
s 

h
av

e 
co

m
p

le
te

d
 th

e 
ac

ti
vi

ty
,

sh
ow

 th
em

 th
e 

an
sw

er
s 

to
 b

e 
fo

u
n

d
 in

A
p

p
en

d
ix

 7
 o

f t
h

is
 h

an
d

b
o

o
k.

En
co

u
ra

g
e 

le
ar

n
er

s 
to

 re
fle

ct
 o

n
 th

e
im

p
lic

at
io

n
s 

fo
r c

ar
e 

se
tt

in
g

s.

Re
fe

r l
ea

rn
er

s 
to

 p
p

.4
3–

54
 o

f t
h

e 
le

ar
n

er
h

an
d

b
o

o
k.

G
en

er
at

e 
a 

d
is

cu
ss

io
n

 a
b

o
u

t t
h

e
im

p
lic

at
io

n
s 

fo
r c

ar
e 

w
o

rk
er

s.
Yo

u
 m

ig
h

t
d

ec
id

e 
to

 re
co

rd
 th

e 
re

su
lt

s 
o

n
 a

 fl
ip

 c
h

ar
t o

r
in

te
ra

ct
iv

e 
w

h
it

eb
o

ar
d

.

Le
ar

n
er

s 
w

o
rk

 o
n

 th
ei

r o
w

n
,

in
 p

ai
rs

 o
r s

m
al

l g
ro

u
p

s 
as

d
ir

ec
te

d
.

Le
ar

n
er

s 
co

rr
ec

tl
y 

m
at

ch
th

e 
ab

b
re

vi
at

io
n

 to
 th

e
d

es
cr

ip
ti

o
n

 a
n

d
 fu

ll
ex

p
la

n
at

io
n

.

Le
ar

n
er

s 
ch

ec
k 

th
ei

r
an

sw
er

s 
w

it
h

 th
e 

te
ac

h
er

 o
r

tr
ai

n
er

.

Le
ar

n
er

s 
re

ad
 th

ro
u

g
h

 p
p

.
43

–5
4 

o
f t

h
e 

h
an

d
b

o
o

k.

Se
t o

f c
ar

d
s 

fo
r

ea
ch

 g
ro

u
p

 o
r

in
d

iv
id

u
al

.

Le
ar

n
er

 h
an

d
b

o
o

k.

Fl
ip

 c
h

ar
t p

ap
er

an
d

 p
en

s.

In
te

ra
ct

iv
e

w
h

it
eb

o
ar

d
.

Le
ar

n
er

s 
ac

cu
ra

te
ly

id
en

ti
fy

 c
o

m
m

o
n

ab
b

re
vi

at
io

n
s.

Le
ar

n
er

s 
ar

e 
ab

le
 to

d
es

cr
ib

e 
w

h
at

 th
e

ab
b

re
vi

at
io

n
s 

m
ea

n
.

Le
ar

n
er

s 
ar

e 
ab

le
 to

ac
cu

ra
te

ly
 id

en
ti

fy
 th

e
m

ai
n

 p
o

in
ts

 o
f t

h
e 

h
ea

lt
h

an
d

 s
af

et
y 

le
g

is
la

ti
o

n
.

Le
ar

n
er

s 
ex

p
la

in
 th

e
im

p
lic

at
io

n
s 

fo
r s

ta
ff

w
o

rk
in

g
 in

 th
e 

ca
re

se
tt

in
g.

HandS TT handbk.xp(4th)  22/7/05  6:29 pm  Page 42



Common abbreviations and meanings 43

Te
ac

h
er

 o
r t

ra
in

er
 a

ct
iv

it
y

Le
ar

n
er

 a
ct

iv
it

y
R

es
o

u
rc

es
Le

ar
n

er
 o

u
tc

o
m

es

10
 m

in
u

te
s

15
 m

in
u

te
s

Th
e 

p
u

rp
o

se
 o

f t
h

is
 d

o
m

in
o

 a
ct

iv
it

y 
is

 to
co

n
so

lid
at

e 
le

ar
n

in
g

 o
f c

o
m

m
o

n
ab

b
re

vi
at

io
n

s 
an

d
 m

ea
n

in
g

s.

C
o

lle
ct

 in
 a

ll 
th

e 
ca

rd
s.

M
ak

e 
su

re
 th

e 
ca

rd
s

ar
e 

in
 th

e 
co

rr
ec

t p
ile

s,
th

at
 is

,a
ll 

th
e

ab
b

re
vi

at
io

n
s 

in
 o

n
e 

p
ile

,e
xp

la
n

at
io

n
s 

in
an

o
th

er
 a

n
d

 th
e 

d
es

cr
ip

ti
o

n
 in

 a
 th

ir
d

.S
h

u
ff

le
ea

ch
 p

ile
 w

el
l b

ef
o

re
 g

iv
in

g
 e

ac
h

 le
ar

n
er

 a
ca

rd
 fa

ce
 d

o
w

n
.

A
sk

 le
ar

n
er

s 
to

 c
ir

cu
la

te
 a

ro
u

n
d

 th
e 

ro
o

m
u

n
ti

l t
h

ey
 h

av
e 

fo
u

n
d

 th
e 

o
th

er
 tw

o
 le

ar
n

er
s

w
it

h
 c

ar
d

s 
to

 m
ak

e 
th

e 
m

at
ch

in
g

 s
et

.

Yo
u

 c
o

u
ld

 e
xt

en
d

 th
is

 a
ct

iv
it

y 
b

y 
as

ki
n

g
 th

e
tr

io
 o

f l
ea

rn
er

s 
to

 p
re

p
ar

e 
a 

h
an

d
o

u
t o

f k
ey

p
o

in
ts

 to
 re

m
in

d
 c

ar
e 

w
o

rk
er

s 
o

f t
h

ei
r

re
sp

o
n

si
b

ili
ti

es
.E

ac
h

 tr
io

 o
f l

ea
rn

er
s 

co
u

ld
 b

e
en

co
u

ra
g

ed
 to

 p
re

se
n

t t
h

ei
r h

an
d

o
u

t t
o

 th
e

g
ro

u
p,

an
sw

er
in

g
 a

ny
 q

u
es

ti
o

n
s 

th
at

 m
ay

 b
e

p
o

se
d

 w
it

h
 y

o
u

r s
u

p
p

o
rt

 if
 re

q
u

ir
ed

.

Le
ar

n
er

s 
ta

ke
 a

 c
ar

d
 a

n
d

jo
in

 th
e 

o
th

er
 tw

o
 le

ar
n

er
s

w
it

h
 th

e 
ap

p
ro

p
ri

at
e 

ca
rd

s
to

 c
o

m
p

le
te

 th
e 

se
t.

Le
ar

n
er

s 
d

is
cu

ss
 th

e
im

p
lic

at
io

n
s 

o
f t

h
ei

r s
et

 fo
r

th
o

se
 w

o
rk

in
g

 in
 a

 c
ar

e
se

tt
in

g

Le
ar

n
er

s 
p

re
p

ar
e 

a 
h

an
d

o
u

t
fo

r c
ar

e 
w

o
rk

er
s 

ei
th

er
 o

n
p

ap
er

 o
r u

si
n

g
 th

e
co

m
p

u
te

r.

Le
ar

n
er

s 
p

re
se

n
t t

h
ei

r
h

an
d

o
u

t t
o

 th
e 

g
ro

u
p

an
sw

er
in

g
 a

ny
 q

u
es

ti
o

n
s

p
o

se
d

 b
y 

th
e 

g
ro

u
p

.

Le
ar

n
er

 h
an

d
b

o
o

k.

Se
ts

 o
f c

ar
d

s.

Fl
ip

 c
h

ar
t a

n
d

 p
en

s.

C
o

m
p

u
te

r f
o

r
p

re
se

n
ta

ti
o

n
 u

si
n

g
th

e 
in

te
ra

ct
iv

e
w

h
it

eb
o

ar
d

.

Le
ar

n
er

s 
ac

cu
ra

te
ly

id
en

ti
fy

 c
o

m
m
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Health and safety teacher and trainer handbook – Session 7

Being safe at work – what do the figures tell
us?

Session plan
What you will need to do
for this session:
� Read through this teacher

and trainer handbook and
the learner handbook.

� Familiarise yourself with
the data and exercises.

� Research particular issues,
for example, you may want
to collect journal or
newspaper articles about
accidents in care settings as
a visual stimulus.

� Adapt the resources to meet
the needs of your learners.

� Remember to identify any
potential barriers to
individual learning. Build in
plans to support each
learner to achieve
success.Where possible
work with a colleague
specialising in language,

literacy and numeracy (LLN)
ensuring learners are able to
acquire the skills (LLN) or
apply the skills (key skills) to
meet individual needs.

The resources you will
need for this session:
� The PowerPoint or OHTs of

the PowerPoint slides.
� Introduction Session 7:

Being safe at work – what
do the figures tell us?
PowerPoint slide 50.

� Activity – what the figures
tell us learner handbook pp.
55–57, graph paper, pens,
pencils, rubber, ruler,
protractor, compass,
computer, PowerPoint slides
51–62.

Being safe at work – what do the figures tell us?
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Resources 

‘Check it out’: risk assessment for young people on work placement can
be obtained from:

HSE Books
Customer Services Dept.
PO Box 1999
Sudbury
Suffolk
CO10 2WA
Tel: 01787 881165
Fax: 01787 313995

Other useful resources include the following:

www.rospa.co.uk/CMS/

www.iosh.co.uk/index.cfm

www.ohs.labor.net.au/youthsafe

www.safetycatalogue.co.uk

www.uk-safety-signs.co.uk

www.safetynews.co.uk

www.bbc.co.uk
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Accident cards

Factors that lead to accidents in care settings

Poor housekeeping Poor storage of resources

Electrical fault Poor judgement causing
mistakes  

Not washing your hands Not understanding instructions

Allergies Not following instructions

Weather conditions Not using equipment properly

Loss of concentration Poor training or instruction (not
having the skills)

Using faulty equipment Failure to give warnings to
others  

Messing about Unsafe methods of handling or
lifting  

Working long shifts and Uncovered hair, clothing or  
becoming tired jewellery  

Too many distractions such as Being affected by drugs or 
noise alcohol

Poor light Not being able to complete a
task  

Unsafe work practices such as Medical or physical condition
not clearing up spillages as soon 
as they occur 

Inadequate supervision Standing in an awkward
position

Inadequate space Not understanding/following
health and safety signs  

Personal protective clothing or Tinkering with equipment
equipment not used or worn

Appendix 1
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Being alert to accidents

A video and resource pack entitled ‘Check it out’: risk assessment for
young people on work placement can be obtained from HSE books.
The pack is designed to show learners the risks they face in the
workplace and how to avoid having accidents.The video may be
seen in its entirety or paused at key points for discussion.

Objectives
� To witness accidents at work through the use of a video and

discuss how similar accidents may occur in care settings.

� To analyse the reasons why the accidents occurred.

� To discuss the reasons and draw conclusions about the ways in
which accidents can be prevented.

Resources
The teacher or trainer should be able to obtain a copy of the video
and resource pack from HSE books.There will be some questions (p.
14) for learners to think about while they watch the video.

Activity

Stage 1

Learners should be asked to think carefully about the questions that
they have been given.These will help them to think critically about
what they see.

Stage 2

Learners watch the video closely and try to analyse the reasons why
the accident happened. Answer the question sheet that is provided.

Stage 3

In small groups, learners share ideas about why the accidents
happened. Discuss the things that could have been done to prevent
the accidents occuring. Agree on the main actions that could have
kept the workers safe. Facilitate discussion so that each group knows
the conclusions reached by all the groups.

Video activity

Appendix 2
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Sample questions from this video
This is one of several videos available for use when teaching Health
and Safety to learners. Although it covers a variety of workplace
scenarios, the health and safety issues indicated apply to all health
and care situations. Learners should discus how similar situations
may occur in their own placement.

Watch this video and the experience of the four characters carefully.
You should try to answer the following questions:

� What went wrong when Emma arrived at the hairdresser’s?

� What went wrong when Nadia arrived at the restaurant?

� What should she have been told?

� What went wrong when Mark arrived at the printer’s?

� What should he have been told?

� What do you think you should be told when you arrive at your
work placement?

Appendix 2 – video
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Fire extinguishers

There are several types of fire extinguisher that may be used:

� Water

� Dry powder

� Foam

� Carbon dioxide

This is for fires involving solids such as
wood, cloth, paper, plastics and coal. It can
also be used on liquids such as grease, fats,
paints and petrol, but not on chip or fat
pan fires.

Use by pointing the jet or discharge horn
at the base of the flames and, with a rapid
sweeping motion, drive the fire towards
the far edge until all the flames are out. If
the extinguisher has a shut-off control
wait until the air clears and, if you can still
see the flames, attack the fire again.

It works by melting to form a skin
smothering the fire and provides a cooling
effect.

Dry powder
extinguisher

This is used for fires involving solid
resources such as wood, cloth, paper,
plastics and coal. Do not use on burning
fat or oil or on electrical appliances.

Use it by pointing the jet at the base of the
flames and keeping it moving across the
area of the fire. Make sure that all areas of
the fire are out.

It works mainly by cooling the burning
material.

Water
extinguisher

Appendix 3
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This is used on liquids such as grease,
fats, oil paint and petrol, but not on chip
or fat pan fires.

This type of extinguisher does not cool
the fire very well and you need to watch
that the fire does not start up again.
Fumes from CO2 extinguishers can be
harmful if used in confined spaces:
ventilate the area as soon as the fire
has been controlled.

The discharge horn should be directed
at the base of the flames and the jet kept
moving across the area of the fire.

It works because carbon dioxide gas
smothers the flames by displacing
oxygen in the air.

Carbon dioxide
extinguisher

This is used on fires involving solids such
as wood, cloth, paper, plastics and coal. It is
also used for liquids such as grease, fats,
oil, paint and petrol.Do not use on chip or
fat pan fires.

For fires involving solids, point the jet at
the base of the flames and keep it moving
across the area of the fire.Ensure that all
areas of the fire are out.For fire involving
liquids, do not aim the jet straight into  
the liquid. 

Where the liquid on fire is in a container,
point the jet at the inside edge of the 
container or on a nearby surface above 
the burning liquid. Allow the foam to
build up and flow across the liquid.

It works by forming a fire extinguishing
film on the surface of a burning liquid.

Foam
Extinguisher.
(AFFF, Aqueous
film-forming
foam)

Appendix 3
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Put a tick in the boxes to indicate which fire extinguishers should be
used for the different flammable resources

Classification of risk 

Paper, wood, textile 
and fabric

Flammable liquids

Flammable gases

Oil and fats

Electrical hazards

Know your fire
extinguisher
colour code

� �

� � �

� � �

� �

� �

Appendix 3
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Answers to safety signs activity

Here are more signs that you may see in care and early years
settings. Look up their meanings and write the type and meaning
under each sign.

Appendix 4

Information about safe  A warning sign  
conditions

First aid Slippery surface  

A mandatory sign Information about 
safe conditions  

Lift correctly  Fire exit suitable for a
wheelchair  

A mandatory sign Indicates danger  

Protective gloves must be worn Fire hose reel  

States what you cannot do A warning sign  

No admittance Toxic hazard  
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Indicates danger States what you cannot do  

Fire alarm No smoking  

A warning sign Information about 
safe conditions  

Biohazard Fire exit  

A warning sign A mandatory sign  

Caution trip hazard Wash hands  

A warning sign Information about safe 
conditions  

Caution dangerous location Drinking water

Appendix 4
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Safety signs board activity 

This activity is designed to enable learners to recognise where they
will see health and safety signs in care environments.

To prepare for the activity, you will need:

� to make the game board;

� to copy the health and safety signs.

Take either the nursery or care home floor plans attached in this
appendix. Use the floor plan to create a game board large enough for
a small group of learners (four to six) to gather round.This will
provide opportunities for learners to develop and apply skills using
Application of Number (AoN).You may choose to let the learners do
this as a craft activity.

There is a sheet of health and safety signs at the end of this appendix.
You should either print this from the CD–ROM or photocopy it.
Remember that colour copies are essential as the main way of
spotting different signs is by their colour. It may also be useful to
laminate the signs so that you have the resource to use again.
Alternatively, you may want the learners to create the signs in a craft
session dedicated to making the activity and reinforcing their
knowledge.

When you have made the boards and cards, you are ready to
complete the activity.The aim is for the learners to look at the floor
plan and decide in a group which sign should be placed where.The
session plan on pp. 13–14 covers this in more detail.

Playing the
activity

Preparation

Appendix 5
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Appendix 5 – Nursery
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Appendix 5 – Care home
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Safety signs for
nursery board
activity

1 2 3 4

9

5 6 7 8

10 11 12

13 14 15

 

16

17 18 19 20

21 22 2423

Appendix 5
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Safety signs for
care home board
activity

1 2 3 4

9

5 6 7 8

10 11 12

13 14 15 16

17 18 19 20

422212 23

Appendix 5
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Choke test aide-mémoire

The following information will enable you to complete a choke test
activity with your learners.To do this, you will need a choke test
cylinder (a tube the size of a 3-year-old’s throat) and a range of
everyday toys of varying sizes so that some will pass and some will
fail the test.

Use the instructions below to test each toy and help learners to write
up their findings in the grid in their workbook

Pass Pass Fail Fail

For the choke hazard test, a test cylinder has been specifically
designed to reflect the size of a gullet in a child of 3 years and under.
Items that do not fit into the cylinder (1) pass the test, as do items
that fit in, but have some part still visible and therefore accessible (2).
Smaller toys that do fit into the cylinder (3 & 4) fail the test and are
therefore unsuitable for children under the age of 3 years.This test,
when applied to toys, has dramatically reduced the incidence of
young children choking on small items.The choke hazard test does
not apply to toys for children over 3 years of age.

Choke hazard test

Appendix 6

1 2 3 4
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Conduct a choke hazard test on a range of toys you use at work and record
your findings below.

Toys that pass the choke test Toys that fail the choke test

______________________________________ ______________________________________

______________________________________ ______________________________________

______________________________________ ______________________________________

______________________________________ ______________________________________

______________________________________ ______________________________________

______________________________________ ______________________________________

______________________________________ ______________________________________

______________________________________ ______________________________________

______________________________________ ______________________________________

______________________________________ ______________________________________

______________________________________ ______________________________________

______________________________________ ______________________________________

______________________________________ ______________________________________

______________________________________ ______________________________________

______________________________________ ______________________________________

______________________________________ ______________________________________

______________________________________ ______________________________________

______________________________________ ______________________________________

______________________________________ ______________________________________

______________________________________ ______________________________________

______________________________________ ______________________________________

______________________________________ ______________________________________

The grid in the
learner handbook

Appendix 6

HandS TT handbk.xp(4th)  22/7/05  6:30 pm  Page 68



Common abbreviations game cards 69

Common abbreviations game cards

Set 1. Health and
safety common
abbreviations and 
meanings

Appendix 7

HASAWA BATR FOOD HANDLING

COSHH ROSPA FIRE PRECAUTIONS  

HEALTH AND

SAFETY (FIRST AID)
PPE 

ADULT:CHILD RATIO

FOR CHILDREN

AGED 0–1

RIDDOR RPE 

ADULT:CHILD RATIO

FOR CHILDREN 

AGED 2–3

BTHA CHILDREN ACT

ADULT:CHILD RATIO

FOR CHILDREN

AGED 3–5

1 2 3

4 5 6

7 8 9

10 11 12

13 14 15
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Set 2.The full title
of the
abbreviations
used

Health and Safety at

Work Act 1974

British Association

of Toy Retailers

Food Handling

Regulations 1995

Control of

Substances

Hazardous to Health

Royal Society for the

Prevention of

Accidents

Fire Precautions

(Workplace)

Regulations 1997

Health and Safety

First Aid

Regulations 1981

Personal Protective

Equipment

Adult:child ratio 1:3

for children 

aged 0–1

Reporting of

Injuries, Diseases

and Dangerous

Occurrences

Regulations 1995

Respiratory

Protective

Equipment

Adult:child ratio 1:4

for children 

aged 2–3

British Toy and

Hobby Association
Children’s Act 1989

Adult:child ratio 1:8

for children 

aged 3–5

1 2 3

4 5 6

7 8 9

10 11 12

13 14 15

Appendix 7
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Set 3. A brief
description of
what the
regulations or
legislation
promote

This Act gives general
guidance about health and

safety.
It imposes duties on both
employer and employee.

It imposes duties on both
employer and employee.This
is the only official voice of toy

retailers in the UK and is
represented on government

and safety organisations.

Regulations that require all
settings to have a system for
evacuating staff and service

users.They require the
systematic checking of all fire

equipment and the
signposting of fire exits.

These regulations relate to
potentially dangerous

substances and affect how
staff use and store products.

This is a registered charity that
provides information, advice

and resources in the
promotion of safety.

Regulations that relate to
anyone selling or providing
food.They are enforced by

Environmental Health Officers.

These regulations require
workplaces to record any

accidents, injuries, diseases
and dangerous occurrences.

All settings must have an
accident recording system.

Equipment used to protect the
worker and service user.

Children aged 0–1.

This act has several
requirements relating to

health and safety. OFSTED has
the responsibility to check that

requirements are met.

Equipment worn over the
mouth and nose when
working with toxic or

hazardous substances.

Children aged 2–3.

This has a duty to promote the
highest possible standards of

safety in the design and
manufacture of toys. It

launched the Lion Mark in
1989.

Regulations that require
employers to appoint a person
(or persons) to be responsible

for the maintenance of the first
aid box. Care settings must

keep an accident book in which
all accidents and treatments are

recorded.

Children aged 3–5.

1 2 6

4 5 3

10 8 9

14 11 12

13 7 15

Appendix 7
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Common words and meanings game cards

Common words
and meanings:
answers

Appendix 8

An unplanned or unwanted event or
occurrence, which may result in injury to a

person and/or damage to property.

Something that can cause harm, illness or
damage to health or property 

Likelihood or chance that harm or 
damage will occur and the degree of harm
(how many people might be affected and

how badly).

Mainly carried out by an 
employer to identify risks to his/her

employees (and others) and decide what is
necessary to control these risks to the

standards required by law.

Issued by the HSE on employers or
employees where, in their opinion, there is
an imminent risk of an accident.The work
stops immediately and matters must be

corrected before the notice is lifted.

Issued by the HSE to state what is 
wrong and what must be put right,

usually to a given timescale.

Something that must be done, for example a
circular sign with a blue background could

say,“Report accidents immediately”.

Rules which have been put in place to
ensure that work is carried out both

correctly and safely.

Someone who has undergone training in a
certain task and is capable of carrying out

this task unsupervised.

A method for treating minor
injuries where other treatment is not
needed. Also a way of minimising any

chance of further injury or illness until the
help of a doctor, nurse or paramedic arrives.

A 5 A 6

A 9 A 2

A 10 A 8

A 1 A 3

A 7 A 4
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Common words
and meanings –
questions

What does mandatory or

compulsory mean?
What is risk assessment?  

What are regulations? What is first aid?  

What is an accident? What is a hazard?  

What is a competent person? What is an improvement notice?  

What is risk? What is a prohibition notice?

Q 1 Q 2

Q 3 Q 4

Q 5 Q 6

Q 7 Q 8

Q 9 Q 10

Appendix 8
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Key skills mapping

Where are the Key
Skills?

Some of the activities in the
learner workbook provide
learners with opportunities to
develop their key skills at levels
1 and 2.You may wish to collect
evidence towards your Key
Skills portfolio for one or all of
the three main key skills of
Communication (Comm),
Application of Number (AoN)
and Information and
Communications Technology
(ICT) at levels 1 or 2. If so, you
will need to discuss with your
teacher or trainer:

� which pieces of work you
can include;

� which Key Skills the
evidence relates to;

� what you will need to do to
meet the assessment criteria
at levels 1 and 2;

� how to capture the
evidence.

If you are not familiar with the
key skills standards, the
following summary will help
you understand the codes.The
first digit of the key skills code
relates to the level and the
second to the competence, for
example; C1.2 is the
communication standard at
level 1 for reading.

HandS TT handbk.xp(4th)  22/7/05  6:30 pm  Page 74



Key skills mapping 75

C
o

m
m

u
n

ic
at

io
n

 
A

p
p

lic
at

io
n

 o
f n

u
m

b
er

 

Le
ve

l 1
 

C
1.

1 
Ta

ke
 p

ar
t i

n
 e

it
h

er
 a

 o
n

e-
to

-o
n

e
d

is
cu

ss
io

n
 o

r a
 g

ro
u

p
 d

is
cu

ss
io

n
.

N
1.

1 
In

te
rp

re
t i

n
fo

rm
at

io
n

 fr
o

m
 tw

o
d

iff
er

en
t s

o
u

rc
es

.A
t l

ea
st

 o
n

e 
so

u
rc

e
m

u
st

 in
cl

u
d

e 
a 

ta
b

le
,c

h
ar

t,
g

ra
p

h
 o

r
d

ia
g

ra
m

.

IC
T1

.1
 F

in
d

 a
n

d
 s

el
ec

t r
el

ev
an

t i
n

fo
rm

at
io

n
.

In
fo

rm
at

io
n

 a
n

d
 C

o
m

m
u

n
ic

at
io

n
s

Te
ch

n
o

lo
g

y

C
1.

2 
Re

ad
 a

n
d

 o
b

ta
in

 in
fo

rm
at

io
n

 fr
o

m
at

 le
as

t o
n

e 
d

o
cu

m
en

t.
N

1.
2 

C
ar

ry
 o

u
t a

n
d

 c
h

ec
k 

ca
lc

u
la

ti
o

n
s 

to
d

o
 w

it
h

:
(a

)
am

o
u

n
ts

 o
r s

iz
es

;
(b

)
sc

al
es

 o
r p

ro
p

o
rt

io
n

;
(c

)
h

an
d

lin
g

 s
ta

ti
st

ic
s.

IC
T1

.2
 E

n
te

r a
n

d
 d

ev
el

o
p

 in
fo

rm
at

io
n

 to
su

it
 th

e 
ta

sk
.

C
1.

3 
W

ri
te

 tw
o

 d
iff

er
en

t t
yp

es
 o

f
d

o
cu

m
en

ts
.

N
1.

3 
In

te
rp

re
t t

h
e 

re
su

lt
s 

o
f y

o
u

r
ca

lc
u

la
ti

o
n

s 
an

d
 p

re
se

n
t y

o
u

r
fin

d
in

g
s 

– 
in

 tw
o

 d
iff

er
en

t w
ay

s
u

si
n

g
 c

h
ar

ts
 o

r d
ia

g
ra

m
s.

IC
T1

.3
 D

ev
el

o
p

 th
e 

p
re

se
n

ta
ti

o
n

 s
o

 th
at

 th
e

fin
al

 o
u

tp
u

t i
s 

ac
cu

ra
te

 a
n

d
 fi

t f
o

r
p

u
rp

o
se

.

Le
ve

l 2
 

C
2.

1a
Ta

ke
 p

ar
t i

n
 a

 g
ro

u
p

 d
is

cu
ss

io
n

.

C
2.

1b
G

iv
e 

a 
ta

lk
 o

f a
t l

ea
st

 fo
u

r m
in

u
te

s.

N
2.

1 
In

te
rp

re
t i

n
fo

rm
at

io
n

 fr
o

m
 a

su
it

ab
le

 s
o

u
rc

e.
IC

T2
.1

Se
ar

ch
 fo

r a
n

d
 s

el
ec

t i
n

fo
rm

at
io

n
 to

m
ee

t y
o

u
r n

ee
d

s.
U

se
 d

iff
er

en
t

in
fo

rm
at

io
n

 s
o

u
rc

es
 fo

r e
ac

h
 ta

sk
an

d
 m

u
lt

ip
le

 s
ea

rc
h

 c
ri

te
ri

a 
in

 a
t

le
as

t o
n

e 
ca

se
.

C
2.

2 
Re

ad
 a

n
d

 s
u

m
m

ar
is

e 
th

e
in

fo
rm

at
io

n
 fr

o
m

 a
t l

ea
st

 tw
o

d
o

cu
m

en
ts

 a
b

o
u

t t
h

e 
sa

m
e 

su
b

je
ct

.
Ea

ch
 d

o
cu

m
en

t m
u

st
 b

e 
at

 le
as

t 5
00

w
o

rd
s 

lo
n

g.

N
2.

2 
U

se
 y

o
u

r i
n

fo
rm

at
io

n
 to

 c
ar

ry
 o

u
t

ca
lc

u
la

ti
o

n
s 

to
 d

o
 w

it
h

:
(a

)
am

o
u

n
ts

 o
r s

iz
es

;
(b

)
sc

al
es

 o
r p

ro
p

o
rt

io
n

;
(c

)
h

an
d

lin
g

 s
ta

ti
st

ic
s;

(d
)

u
si

n
g

 fo
rm

u
la

e.

IC
T2

.2
 E

n
te

r a
n

d
 d

ev
el

o
p

 th
e 

in
fo

rm
at

io
n

to
 s

u
it

 th
e 

ta
sk

 a
n

d
 d

er
iv

e 
n

ew
in

fo
rm

at
io

n
.

C
2.

3 
W

ri
te

 tw
o

 d
iff

er
en

t t
yp

es
 o

f
d

o
cu

m
en

ts
 e

ac
h

 o
n

e 
g

iv
in

g
 d

iff
er

en
t

in
fo

rm
at

io
n

.O
n

e 
d

o
cu

m
en

t m
u

st
 b

e
at

 le
as

t 5
00

 w
o

rd
s 

lo
n

g.

N
2.

3 
In

te
rp

re
t t

h
e 

re
su

lt
s 

o
f y

o
u

r
ca

lc
u

la
ti

o
n

s 
an

d
 p

re
se

n
t y

o
u

r
fin

d
in

g
s.

IC
T2

.3
 P

re
se

n
t c

o
m

b
in

ed
 in

fo
rm

at
io

n
 s

u
ch

as
 te

xt
 w

it
h

 im
ag

e,
te

xt
 w

it
h

 n
u

m
b

er
,

im
ag

e 
w

it
h

 n
u

m
b

er
.

A
p

p
en

d
ix

 9

HandS TT handbk.xp(4th)  22/7/05  6:30 pm  Page 75



Health and safety teacher and trainer handbook76

A
ct

iv
it

y
K

ey
 fe

at
u

re
s

K
ey

 S
ki

lls
 li

n
k

U
si

n
g

 s
af

et
y 

si
g

n
s 

D
is

cu
ss

 c
la

ss
ifi

ca
ti

o
n

 a
n

d
 m

ea
n

in
g

 o
f s

ig
n

s.
D

is
cu

ss
 a

p
p

ro
p

ri
at

e 
lo

ca
ti

o
n

s 
fo

r s
ig

n
s.

C
1.

1 
C

2.
1a

 

Th
e 

ta
b

le
 w

h
ic

h
 fo

llo
w

s 
o

ff
er

s 
g

u
id

an
ce

re
g

ar
d

in
g

 o
p

p
o

rt
u

n
it

ie
s 

to
 d

ev
el

o
p

 a
n

d
 d

em
o

n
st

ra
te

 K
ey

 S
ki

lls
.

Pr
ev

en
ti

n
g

ac
ci

d
en

ts
 

Re
ad

 a
n

d
 u

n
d

er
st

an
d

 th
e 

ca
rd

s 
an

d
 u

se
 th

em
 fo

r t
h

ei
r p

u
rp

o
se

.

G
ro

u
p

 d
is

cu
ss

io
n

 o
f:

•
fa

ct
o

rs
 w

h
ic

h
 c

au
se

 a
cc

id
en

ts
;

•
w

ay
s 

o
f p

re
ve

n
ti

n
g

 a
cc

id
en

ts
;

•
w

h
er

e 
re

sp
o

n
si

b
ili

ty
 fo

r a
cc

id
en

t p
re

ve
n

ti
o

n
 li

es
.

W
ri

te
 n

o
te

s 
o

n
 th

e 
ab

ov
e.

(If
 u

si
n

g
 w

o
rd

-p
ro

ce
ss

o
r p

ac
ka

g
e)

 

C
1.

2

C
1.

1 
C

2.
1a

C
1.

3 
(o

n
e 

o
f t

w
o

 d
o

cu
m

en
ts

)
C

2.
3 

(o
n

e 
o

f t
w

o
 d

o
cu

m
en

ts
)

IC
T1

.1
 IC

T1
.2

 IC
T1

.3
 

Fi
rs

t A
id

 a
n

d
RI

D
D

O
R 

Re
p

o
rt

 o
n

 o
w

n
 w

o
rk

 s
et

ti
n

g
s.

(If
 u

si
n

g
 w

o
rd

-p
ro

ce
ss

o
r p

ac
ka

g
e)

W
h

o
le

 g
ro

u
p

 d
is

cu
ss

io
n

 o
f w

h
at

 to
 d

o
 if

 s
o

m
eo

n
e 

n
ee

d
s 

fir
st

 a
id

 o
r i

f a
n

 a
cc

id
en

t r
ep

o
rt

fo
rm

 h
as

 to
 b

e 
fil

le
d

 in
.

C
1.

1
C

2.
1b

 (i
f o

ra
l r

ep
o

rt
 >

4m
in

s)

IC
T1

.1
 IC

T1
.2

 IC
T1

.3

C
1.

1 
C

2.
1a

 

Be
in

g
 a

le
rt

 to
ac

ci
d

en
ts

 
Re

ad
 q

u
es

ti
o

n
s 

ab
o

u
t t

h
e 

ch
ar

ac
te

rs
 o

n
 th

e 
vi

d
eo

.

Re
co

rd
 a

n
sw

er
s 

o
n

 s
h

ee
t.

D
is

cu
ss

 w
ri

tt
en

 a
n

sw
er

s 
re

g
ar

d
in

g
 a

cc
id

en
ts

 a
t w

o
rk

.

C
1.

2

C
1.

3

C
1.

1 
C

2.
1a

 

A
p

p
en

d
ix

 9

HandS TT handbk.xp(4th)  22/7/05  6:30 pm  Page 76



Key skills mapping 77

A
ct

iv
it

y
K

ey
 fe

at
u

re
s

K
ey

 S
ki

lls
 li

n
k

A
cc

id
en

t r
ep

o
rt

ac
ti

vi
ty

 
Re

ad
 th

e 
re

p
o

rt
 o

f a
n

 a
cc

id
en

t i
n

 a
 c

ar
e 

se
tt

in
g.

Sm
al

l g
ro

u
p

s 
d

is
cu

ss
 p

o
ss

ib
le

 c
au

se
s 

an
d

 p
o

ss
ib

le
 p

re
ve

n
ti

o
n

.

C
o

m
p

le
te

 th
e 

sa
m

p
le

 a
cc

id
en

t r
ep

o
rt

 fo
rm

.

(If
 u

si
n

g
 w

o
rd

-p
ro

ce
ss

o
r p

ac
ka

g
e)

 

C
1.

2
C

2.
2 

if 
va

ri
o

u
s 

st
at

em
en

ts
co

n
si

d
er

ed

C
1.

1 
C

2.
1a

C
1.

3

IC
T1

.1
 IC

T1
.2

 IC
T1

.3
 

Fi
re

 
G

ro
u

p
 d

is
cu

ss
io

n
 o

f t
h

e 
ca

u
se

s 
an

d
 p

re
ve

n
ti

o
n

 o
f f

ir
es

.

“K
n

o
w

 y
o

u
r f

ir
e 

ex
ti

n
g

u
is

h
er

s”
ac

ti
vi

ty
.

O
ra

l r
ep

o
rt

–b
ac

k 
o

n
 w

o
rk

p
la

ce
 fi

re
 e

xt
in

g
u

is
h

er
s.

C
1.

1 
C

2.
1a

C
1.

2 
C

1.
3

C
2.

1b
 

M
ov

in
g

 a
n

d
h

an
d

lin
g

 
W

ri
te

 a
b

o
u

t m
ov

in
g

 a
n

d
 h

an
d

lin
g

 tr
ai

n
in

g
 in

 th
e 

w
o

rk
p

la
ce

.
C

1.
3 

(o
n

e 
o

f t
w

o
 d

o
cu

m
en

ts
) 

Sl
ip

s,
tr

ip
s 

an
d

 fa
lls

 
D

is
cu

ss
io

n
 o

f h
o

w
 s

lip
s,

tr
ip

s 
an

d
 fa

lls
 m

ay
 b

e 
p

re
ve

n
te

d
.

M
ak

e 
n

o
te

s 
o

n
 th

e 
d

is
cu

ss
io

n
.

(If
 u

si
n

g
 w

o
rd

-p
ro

ce
ss

o
r p

ac
ka

g
e)

 

C
1.

1 
C

2.
1a

C
1.

3

IC
T1

.3
 

El
ec

tr
ic

it
y 

D
is

cu
ss

io
n

 o
f t

h
e 

d
an

g
er

s 
o

f e
le

ct
ri

ci
ty

 in
 th

e 
ca

re
 s

et
ti

n
g

 a
n

d
 h

ow
 to

 w
o

rk
 s

af
el

y.

M
ak

e 
n

o
te

s 
o

n
 th

e 
d

is
cu

ss
io

n
.

(If
 u

si
n

g
 w

o
rd

-p
ro

ce
ss

o
r p

ac
ka

g
e)

 

C
1.

1 
C

2.
1a

C
1.

3

IC
T1

.3
 

To
ys

 a
n

d
 p

la
y

re
so

u
rc

es
 

D
is

cu
ss

 th
e 

re
as

o
n

s 
fo

r t
h

e 
sy

m
b

o
ls

 b
ei

n
g

 n
ec

es
sa

ry
.

Re
se

ar
ch

 a
n

d
 re

p
o

rt
 o

ra
lly

 o
n

 th
e 

sy
m

b
o

ls
 u

se
d

 o
n

 to
ys

.

C
1.

1 
C

2.
1a

C
2.

1b
 (i

f o
ra

l r
ep

o
rt

 >
4

m
in

u
te

s)
 

A
p

p
en

d
ix

 9

HandS TT handbk.xp(4th)  22/7/05  6:30 pm  Page 77



Health and safety teacher and trainer handbook78

A
ct

iv
it

y
K

ey
 fe

at
u

re
s

K
ey

 S
ki

lls
 li

n
k

C
o

m
m

o
n

ab
b

re
vi

at
io

n
s,

w
o

rd
s 

an
d

m
ea

n
in

g
s 

M
at

ch
in

g
 th

re
e 

ca
rd

 s
et

s.
C

1.
2 

B
ei

n
g

 s
af

e 
at

 w
o

rk
– 

w
h

at
 th

e 
fig

u
re

s
te

ll 
u

s 
(d

at
a 

o
n

 
p

.5
7 

o
f t

h
e 

le
ar

n
er

h
an

d
b

o
o

k)
 

Lo
o

k 
fo

r t
h

e 
m

ai
n

 p
at

te
rn

s 
in

 th
e 

ac
ci

d
en

t s
ta

ti
st

ic
s.

M
ak

e 
a 

ch
ar

t o
f t

h
e 

ac
ci

d
en

t s
ta

ti
st

ic
s 

(c
al

cu
la

te
 th

e 
sc

al
e 

o
f a

xe
s 

o
r t

h
e 

an
g

le
s 

o
f

se
g

m
en

ts
 o

f p
ie

 c
h

ar
ts

).

(If
 u

si
n

g
 a

 s
p

re
ad

sh
ee

t p
ac

ka
g

e)
 

N
1.

1 
N

2.
1

N
1.

1 
N

1.
2 

N
1.

3

IC
T1

.2
 IC

T1
.3

 

A
p

p
en

d
ix

 9

HandS TT handbk.xp(4th)  22/7/05  6:30 pm  Page 78



Key skills mapping 79

Resources for use with learners
The resources can help with developing and practising key skills
where these form part of a learner’s programme or entitlement,
though it is important to stress that they are designed to support
teaching, training and learning rather than evidence collection.
Learners developing their literacy, language and numeracy skills may
be working towards Skills for Life achievements at Levels 1 and 2.The
resources may be used to develop these skills providing they are
appropriate to their needs and interests.This annex highlights
opportunities within each activity where you might use them to
develop and practise these skills.

It is important that the development of these skills should be part of
a planned and well-coordinated approach involving the whole
course/programme team, including key skills and literacy, language
and numeracy specialists. It is important to map out logical staged
teaching, training and learning opportunities that develop both
vocational and literacy, language and numeracy skills in tandem.This
will ensure that learners have the opportunity, and can see the
relevance in gaining the literacy, language and numeracy skills which
underpin the successful completion of many vocational activities.
Where appropriate, planned developments should be clearly
identified in schemes of work and session plans.You may find it
helpful to discuss this with your programme manager.

Note also that some learners working towards achievements at Level
2 – even those not working towards literacy, language and numeracy
qualifications – may need support with literacy and numeracy to
complete their programmes successfully.Teaching these skills is a
specialist area and it is common practice for literacy and numeracy
specialists to work alongside vocational teachers and trainers to plan
and implement appropriate teaching, training and learning
strategies to support these learners. Bear this in mind as well in
planning your use of the resources – for example, when using the
health and safety resources you may need to work with learners with
difficulties in using number, who could feel unduly challenged when
asked to complete the final activity in the learner handbook.
Teaching and learning strategies to meet individual needs would
have to be employed.

Some useful links:

For key skills: the Key Skills Support Programme provides a wide
range of support and guidance including training, resources,
consultancy and newsletters. See their website on
www.keyskillssupport.net.

Supporting
learners to
develop key skills
and literacy,
language and
numeracy skills
(LLN)

Appendix 9
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In particular, the programme has produced good practice guides
with ideas about how to support each of the key skills.There are
versions for both work-based providers and for colleges. See
www.keyskillssupport.net/publications/workbased/publications/ind
ex.asp and www.keyskillssupport.net/publications/schoolscolleges/
publications.asp

You can also download a number of resources for use with learners,
including work sheets and assignments which are tailored to
different vocational sectors and which can be adapted for other
groups of learners. See
www.keyskillssupport.net/resources/workbased/index.asp

For literacy, language and numeracy: the Employer Toolkit,
developed under the Skills for Life programme, includes techniques
for identifying literacy and numeracy needs within an organisation,
recommendations on developing the most appropriate training and
resources for use within the workplace. It is available on CD-ROM (ref:
ETKV1/CD20020) or in hard copy (ref: ETKV1-2002) and can be
ordered free by calling learndirect on 0800 100 900. See
www.dfes.gov.uk/readwriteplus

Also within the Skills for Life programme, literacy and numeracy
booklets have been produced under the readwriteplus brand,
covering basic skills entry level 1, 2 and 3 and levels 1 and 2.The
resources can be found at http://www.dfes.gov.uk/readwriteplus/
Document_Bank. In addition, the resources for embedded learning,
which cover over 20 vocational and community contexts and are
mapped to core curricula for literacy and numeracy, include some
resources for horticulture. See www.dfes.gov.uk/readwriteplus/
embeddedlearning See also the skills for work information, advice
and guidance at www.dfes.gov.uk/readwriteplus/skillsforwork

Currently there are two sets of resources available for embedding
learning for health, care and early years:

Social care order ref: embedded/SC
Family health order ref: embedded/FH

Free paper-based versions of a teacher reference file are available by
telephoning DfES publications on 0845 60 222 60 quoting the
relevant reference number.

Further relevant resources are due by June 2006.These will include:
family life: the growing child; family life: parenting issues and
community skills.
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