
 
 

 

 
                       
 

 
 
                   MINOR INCIDENTS                                REPORTED INCIDENTS 

 

FORMAL INCIDENT REPORTED BY 
MEMBER OF STAFF 

COMPLETE INCIDENT REPORT FORM 
ON KC-Online 

NOTIFICATION DISTRIBUTED 
ELECTRONICALLY 

INITIAL ASSESSMENT BY SECURITY 
MANAGER 

INVESTIGATION OUTCOME REPORTED 

OUTCOME NOTIFICATION FEDBACK TO 
APPROPRIATE STAFF 

OUTCOME RECORDED ON ALL 
SYSTEMS BY DATA MANAGER STEM 

REPORT FOR ADMISSIONS 
IDENTYFYING STUDENTS WITH A 

DISCIPLINARY STATUS 

TUTOR RECORDS MINOR BREACH OF 
COLLEGE REGULATIONS ON MOODLE 

CARD SYSTEM AND 'IN PARTNERSHIP' 
AGREEMENT 

IMPORT  FORMAL DISCIPLINARY DATA 
INTO MOODLE 

NOTIFICATION OF DISCIPLINARY 
OUTCOME DISTRIBUTED IN KCOD 

REPORTING AVAILABLE ON ALL 
INCIDENT REPORTS 

INCIDENT REPORTING FLOWCHART 
 


