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Entry 2: Writing
Module: Taking notes from a training talk
Module aims

Main aim
We are learning to take notes from a talk.
Aim: We are learning to take notes from a talk.
You get health and safety training at work. You get training about safe lifting. You must lift things carefully at work..

Task 1: New words and phrases
Listen to the talk on safety called Safe Lifting. Write any new words or phrases in the grid below under word or phrase.
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	Meaning

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	



Now listen to the next section of the recording. Listen to the meaning of some of the new words or phrases. Write the meaning next to the word or phrase in your own language if you want.
Task 2: Safe manual handling

Listen to the Safe lifting talk again. Make notes of any key facts or points from the talk. Remember you do not need to write in whole sentences. When you listen to a talk, you take short notes 
For instance:

Many injuries at work are caused by poor manual handling.

You might write:  
Injuries caused by poor handling.

	Facts / key points
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How did you get on?

Module 3: Taking notes from a training talk

Task 1 answers

Your notes might look like this.

	Word or phrase
	Meaning

	injuries
	accidents where people get hurt

	manual handling
	lifting by hand

	a risk
	a chance that something will happen

	suffer pain
	get hurt

	a load
	something carried by a person or trolley

	a hand trolley
	a small piece of equipment for moving a load by hand

	a secure grip
	to get a good hold

	to support
	to help 

	block the view
	to get in the way so someone cannot see


Task 2 answers

Your notes might look like this

	Facts / key points

	Take care of back

	[image: image9.jpg]




	Don’t lift heavy things
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	Check the load and use a hand trolley if load is heavy
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	If lifting, stand with feet apart
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	Bend knees and keep back straight
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	Get secure grip. Breathe in and lift.
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	Keep load close to body
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	Don’t block view
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	Put down load halfway if possible


�Manufacturing
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