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Entry 1: Reading
Module: Work induction
Module aims

Main aim
We are learning about induction at work. You will find out the meaning of some of the words in the text.
Other learning aims
We are learning:

· To use verbs to talk about actions
Module: Work induction
Aim: We are learning about induction at work. You will find out the meaning of some

of the words in the text.

Task 1

Read the text about work induction. Find these words in the text. Underline them. The first one is done for you.

	in charge
	training
	several

	report
	shift
	induction


Work induction
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	You have an induction when you start a new job. An induction is for people who are new at work. One of the people in charge gives the induction.
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	Induction is training about the job. It lasts for several days or weeks. You learn about the job. You learn about the company.
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	You learn where to report when you start work.
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	You find out about the clothes you must wear. You find out where to change your clothes at the start of your shift.  



What do the words in the text mean?
	induction
	a talk that tells you about the job
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	in charge
	leading the work
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	training
	showing how to do the job
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	several
	more than one – a small number
	1     2 3 4

	report
	you show you are ready to work
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	shift
	the number of hours you work during a day (or night)
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Task 2

Find these words in the text. Underline them.


	rules
	locker
	safety
	first aid
	emergency


Work induction
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	Some firms give you a locker to put your clothes in.  
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	You find out if you need to wear clothes to keep safe. The person in charge gives you the safety clothes you need to wear.
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	You find out the health and safety rules.
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	You learn where to go for first aid.
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	You find out what to do if there is a fire or an emergency.
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	You must tell the person in charge if something is not clear.  
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	Ask the person to say it again or say it in another way.



What do the words in the text mean?

	locker
	a place to store your clothes
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	safety
	not in danger
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	first aid
	for people who are hurt or ill
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	emergency
	a sudden fire, accident or explosion
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	rules
	a code that tells you what to do
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Now read the whole text
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Task 3

These sentences have a gap. Use the words to fill the gap. The first one shows you what to do.
	I go to the canteen to eat my lunch.
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	first aid
	locker
	fire exit
	canteen
	



Now you try

	The person ______   ___________ tells you what to do.
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	doing training
	in charge
	doing shifts
	at work
	


	The induction _______________    shows you how to work safely.
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	report
	rules
	training
	first aid
	


	Induction training lasts _____________    weeks.
	1     2 3 4

	several
	short
	safety
	special
	


	I will show you where to _____________   when you start your shift.
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	remain
	rest
	leave
	report
	


	You must follow the health and ______________ rules.
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	safely
	shift
	safety
	special
	


	My ______________ at work lasts eight hours
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	shift
	safety
	special
	safely
	


	I’ve got a _____________ where I put my clothes when I start work.
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	first aid
	shift
	locker
	training
	


	Go to _______   _______  if you hurt yourself.
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	the canteen
	the toilet
	the showers
	first aid
	


	The alarm will ring when there is an _______________ .
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	first aid
	shift
	emergency
	break
	



Task 4
Match the word or words with the meaning. The first one has been done for you.


	Report here
	where you sign in when work starts

treatment for people who are hurt or ill

the hours you work each day (or night)

the place where you store your clothes

rules to keep you safe at work

	Health and safety
	where you sign in when work starts
treatment for people who are hurt or ill

the hours you work each day (or night)

the place where you store your clothes

rules to keep you safe at work

	First aid
	where you sign in when work starts

treatment for people who are hurt or ill

the hours you work each day (or night)

the place where you store your clothes

rules to keep you safe at work

	Locker room
	where you sign in when work starts

treatment for people who are hurt or ill

the hours you work each day (or night)

the place where you store your clothes

rules to keep you safe at work

	Shift
	where you sign in when work starts

for people who are hurt or ill

the hours you work each day (or night)

the place where you store your clothes

rules to keep you safe at work



Task 5


Read the text. Then read the sentences below. Decide if the sentences are right or wrong. The first one has been done for you.
Work induction
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You have an induction when you start a new job. An induction is for people who are new at work. One of the people in charge gives the induction. Induction is training about the job. It lasts for several days or weeks. You learn about the job. You learn about the company. You learn where to report when you start work. 

You find out about the clothes you must wear. You find out where to change your clothes at the start of your shift. Some firms give you a locker to put your clothes in.  

You find out if you need to wear clothes to keep safe.  The person in charge gives you any safety clothes you need to wear.

You find out the health and safety rules. You learn where to go if you need first aid.  You find out what to do if there is a fire or an emergency.

You must tell the person in charge if something is not clear. Ask the person to say it again or say it in another way.
	
	Yes
	No

	A person in charge does the induction.
	(
	

	You find out what you do on your day off.
	
	

	You learn about health and safety.
	
	

	You find out where to go when you finish work.
	
	

	You have to get your own safety clothes.
	
	

	You find out what to do if there is a fire.
	
	



Task 6
Here is a text about Ola. It has some gaps. Write a word in the gap to complete the sentences.

Ola‘s first day at work
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	supervisor
	in charge
	exit
	safety
	emergency

	training
	first aid
	start
	clothes


	Today is Ola’s first day at Better Car Part Works Ltd. She meets the person ______    ______________ of the works. This person tells Ola what to do. The person in charge is the _____________________ . She gives Ola her induction ________________ . 

	She tells Ola what time she will _________ work and when the breaks are. She shows her where to go for __________ ________ if she hurts herself. She gives Ola special ________________ to wear to keep her safe. She tells her about the health and _____________ rules.  

	Ola finds out what to do if there is an ___________________ . If an alarm bell rings, she must leave the building by the fire _________ .



Task 7: Verbs

You use verbs to talk about actions.  

For instance: 
I walk to work.
I am on time.

Some of the verbs are missing from this text. Put them back in the right place. The first one is done for you.

Ola’s first day at work
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	is
	leave
	tells
	shows

	gives
	hurts
	finds
	meets


	Today is Ola’s first day at Better Works Car Part Ltd. She _______ the person in charge of the works. This person tells Ola what to do. The person in charge is the supervisor. She __________ Ola her induction training. 

	She _________ Ola what time she will start work and when the breaks are. She _____________ her where to go for first aid if she _________ herself. She gives Ola special clothes to wear to keep her safe. She tells her about the health and safety rules.  

	Ola _________ out what to do if there is an emergency. If an alarm bell rings, she must ____________ the building by the fire exit.


How did you get on?

Module 2: Work induction answers
Task 1 answers
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	You have an induction when you start a new job. An induction is for people who are new at work. One of the people in charge gives the induction.
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	Induction is training about the job. It lasts for several days or weeks. You learn about the job. You learn about the company.
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	You learn where to report when you start work.
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	You find out about the clothes you must wear. You find out where to change your clothes at the start of your shift.  


Task 2 answers
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	Some firms give you a locker to put your clothes in.  
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	You find out if you need to wear clothes to keep safe. The person in charge gives you the safety clothes you need to wear.
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	You find out the health and safety rules.
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	You learn where to go for first aid.
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	You find out what to do if there is a fire or an emergency.
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	You must tell the person in charge if something is not clear.  
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	Ask the person to say it again or say it in another way.


Task 3 answers

	The person in charge tells you what to do.
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	doing training
	in charge
	doing shifts
	at work
	


	The induction training shows you how to work safely.
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	report
	rules
	training
	first aid
	


	Induction training lasts several weeks.
	1     2 3 4

	several
	short
	safety
	special
	


	I will show you where to report when you start your shift.
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	remain
	rest
	leave
	report
	


	You must follow the health and safely rules.
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	safely
	shift
	safety
	special
	


	My shift at work lasts eight hours
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	shift
	safety
	special
	safely
	


	I’ve got a locker where I put my clothes when I start work.
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	first aid
	shift
	locker
	training
	


	Go to first aid if you hurt yourself.
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	the canteen
	the toilet
	the showers
	first aid
	


	The alarm will ring when there is an emergency.
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	first aid
	shift
	emergency
	break
	


Task 4 answers

	Report here
	where you sign in when work starts

treatment for people who are hurt or ill

the hours you work each day (or night)

the place where you store your clothes

rules to keep you safe at work

	Health and safety
	where you sign in when work starts
treatment for people who are hurt or ill

the hours you work each day (or night)

the place where you store your clothes

rules to keep you safe at work

	First aid
	where you sign in when work starts

treatment for people who are hurt or ill

the hours you work each day (or night)

the place where you store your clothes

rules to keep you safe at work

	Locker room
	where you sign in when work starts

treatment for people who are hurt or ill

the hours you work each day (or night)

the place where you store your clothes

rules to keep you safe at work

	Shift
	where you sign in when work starts

for people who are hurt or ill

the hours you work each day (or night)

the place where you store your clothes

rules to keep you safe at work


Task 5 answers
	
	Yes
	No

	A person in charge does the induction.
	(
	

	You find out what you do on your day off.
	
	(

	You learn about health and safety.
	(
	

	You find out where to go when you finish work.
	
	(

	You have to get your own safety clothes.
	
	(

	You find out what to do if there is a fire.
	(
	


Task 6 answers

	Today is Ola’s first day at Better Car Part Works Ltd. She meets the person in charge of the works. This person tells Ola what to do. The person in charge is the supervisor. She gives Ola her induction training. 

	She tells Ola what time she will start work and when the breaks are. She shows her where to go for first aid if she hurts herself. She gives Ola special clothes to wear to keep her safe. She tells her about the health and safety rules.  

	Ola finds out what to do if there is an emergency If an alarm bell rings, she must leave the building by the fire exit .


Task 7 answers
	Today is Ola’s first day at Better Works Car Part Ltd. She meets the person in charge of the works. This person tells Ola what to do. The person in charge is the supervisor. She gives Ola her induction training. 

	She tells Ola what time she will start work and when the breaks are. She shows her where to go for first aid if she hurts herself. She gives Ola special clothes to wear to keep her safe. She tells her about the health and safety rules.  

	Ola finds out what to do if there is an emergency. If an alarm bell rings, she must leave the building by the fire exit.


Work induction


You have an induction when you start a new job.  An induction is for people who are new at work.  One of the people in charge gives the induction. 


Induction is training about the job. It lasts for several days or weeks. You learn about the job. You learn about the company.  You learn where to report when you start work. 


You find out about the clothes you must wear. You find out where to change your clothes at the start of your shift. Some firms give you a locker to put your clothes in.  


You find out if you need to wear clothes to keep safe. The person in charge gives you the safety clothes you need to wear.


You find out the health and safety rules. You learn where to go for first aid. You find out what to do if there is a fire or an emergency.


You must tell the person in charge if something is not clear. Ask the person to say it again or say it in another way.





Word check


You see the words health and safety at work. You see these words together because they have a special meaning. They are a short form for the Health and Safety at Work Act.  This is a law to keep you safe at work.








































































































































































































Word check


We call the letters a, e, i, o, u vowels. Other letters are called consonants.


When a word starts with a vowel we use an before it. For other words we use a.


a locker, a hat, an induction talk, an emergency





�Manufacturing
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