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Module: Manual handling
Module aims

Main aim
We are learning the meaning of words to do with lifting and carrying things.  
Other learning aims
We are learning:

· The meaning of words in the text
· The parts of a sentence
· To use pronouns
· To use possessive pronouns
Module: Manual handling
Aim: We are learning the meaning of words to do with lifting and carrying things. 

We are learning the meaning of words in the text. We are learning about nouns and

pronouns.
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Manual handling
	[image: image60.jpg]



	More injuries at work are from manual handling than anything else. Manual handling covers lifting, lowering, pushing, pulling or carrying.  
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	The load may be a box, a person or even an animal. It is important that you know how to lift things correctly so that you do not hurt yourself. Manual handling injuries happen wherever people work, in factories, offices or warehouses.

	
	There are things that your employer should do to at work. There are things that workers should do. These are called duties.
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	Employers have a duty to:

· 
sort out the job so that workers do not lift loads

· 
look at the risk to workers if they do have to lift loads

· 
reduce the risk of injury to workers from lifting loads.
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	Workers have duties. They should:

· 
follow the rules they have been given for doing the job

· 
use the things they have been given for lifting correctly

· 
work with their employer on health and safety

· 
tell their employer about lifting jobs that could hurt someone

· 
take care not to hurt anyone else.
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Task 1

Look at the sentences below.  Use the text Manual handling to find out if this is something an employer should do or if it is something the worker should do? The first one is done for you.

	
	Worker
	Employer

	Sort out the job so that loads are not lifted.
	
	(

	Work with the employer on health and safety.
	
	

	Take care not to hurt anyone else.
	
	

	Look at the risk to employees from lifting.
	
	

	Follow the rules for doing the job.
	
	

	Use things they have been given for lifting.
	
	

	Reduce the risk of injury from lifting loads.
	
	

	Tell the employer about lifting jobs that could hurt someone.
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	lift
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	push
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	pull
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	carry
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Task 2: What do the words on the text mean?

Match the words to the meaning. The first one is done for you.
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correct
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employer
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risk
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duty

	something that could hurt your or someone else
	
	right
	
	something you should do
	
	the firm or person that gives the job
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load
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injury
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worker
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reduce

	the thing that is lifted
	
	a person who works
	
	lower
	
	when you get hurt


Task 3: Word grid

Here are some words from the text. Write them in the word grid. There are some letters in the grid to help you.

	employer
	duty
	risk
	correct

	load
	injury
	worker
	reduce
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Task 4

Put the word in the sentence where it makes sense. The first one is an example.
	load
	duty
	correct

	employer
	injury
	risk


	The employer has a duty to reduce the risk to workers.

	The ____________ may be a box, person or animal.

	Employers have a duty to reduce the risk of _____________ to workers.

	Workers have a ___________ to follow the rules.

	Employers must look at the _________ to workers.

	You should lift things in the ________________ way.



Nouns
Simple sentences usually have a subject, verb and an object. The sentences in Manual handling follow that order.


subject
 

verb 
         

object

The load            
may be 

a box.


Employers            
have

           a duty.

The subject and object is a word that names something or someone.

This is called a noun or naming word.
the box
the duty
the office
the employer
the job
a box  
a duty

an office
an employer

a job
If a noun begins with a vowel, a   e   i  o  u, you use an before it.

an animal   
    an injury
         an employer
               an office


Task 5: Find the nouns

Read the text. Find the nouns or naming words. Underline them. The first one is done for you.

Manual handling
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	More injuries at work are from lifting loads than anything else.  
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	The load may be a box, a person or even an animal. It is important that you know how to lift things correctly so that you do not hurt yourself. Injuries happen wherever people work, in factories, offices or warehouses.

	
	There are things that your employer should do to at work. There are things that workers should do. These are called duties.
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	Employers have a duty to:

· 
sort out the job so that workers do not lift loads

· 
look at the risk to workers if they do have to lift loads

· 
reduce the risk of injury to workers from lifting loads.
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	Workers have duties. They should:

· 
follow the rules they have been given for doing the job

· 
tell their employer about lifting jobs that could hurt someone

· 
take care not to hurt anyone else.



Task 6: Manual handling
This text has some gaps. Put the word in the right place so the text makes sense. The first one is done for you.

	reduce
	hurt
	correctly
	risk
	offices

	duty
	rules
	handling
	pushing
	safety
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	More injuries at work are from manual handling than anything else. Manual handling covers lifting, lowering, pushing, pulling or carrying.  
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	The load may be a box, a person or even an animal. It is important that you know how to lift things correctly so that you do not hurt yourself. Manual _________________  injuries happen wherever people work, in factories, ______________ or warehouses.

	
	There are things that your employer should do to at work. There are things that workers should do. These are called duties.
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	Employers have a _________________  to:

· 
sort out the job so that workers do not lift loads

· 
look at the _____________  to workers if they do have to lift loads

· 
________________  the risk of injury to workers from lifting loads.

	[image: image24.jpg]



	Workers have duties. They should:

· 
follow the ________ they have been given for doing the job

· 
use the things they have been given for lifting ____________

· 
work with their employer on health and _____________

· 
tell their employer about lifting jobs that could hurt someone

· 
take care not to ______________  anyone else.



Manual handling case study
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What do the words means?
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	sack
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	feed chute
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	mixer
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	managers
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	lift truck
	
	



Task 7: Manual handling case study

Aim: We are learning the meaning of some of the words in the text.

What do you think the words in the text mean? Match the word or words to the meaning. The first one is done for you.

	Sack
	a bag that holds things

a truck that lifts things

a machine that mixes things

a chute that feeds things

	Raw materials
	the things that are made to sell

the things you have to handle

the things used to make something

the things you use at home

	Manager
	a person you work with

a person in charge

a person at home

a person in an office

	Together
	with each other

by themselves

with a friend

with the family

	Cost
	the weight 

the price 

the size

the height



Pronouns

A pronoun is a word that stands in for a noun. Look at they in this sentence.

The workers stopped work and they had lunch.

They 

takes the place of 

the workers.

There are several kinds of pronouns. Each kind has a meaning and is used in a different way.

1
The first person is the person who is speaking or writing.


singular (only one)


plural (more than one)

I, me, mine, myself


we, us, our, ours, ourselves

2.
The second person is reading the text or listening to the speaker.


you, your, yours, yourself, yourselves

3.
The third person is anyone or anything that is talked about or written about.


he, him, his, himself

she, her, hers, herself


it, its, itself


they, them, their, theirs, themselves


Task 8: Find the pronouns
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Possessive pronouns
These are pronouns that show that something belongs to a person or thing. 

Your employer gives you a job.

my
your
his 
her
its
our
their

That is my coat.

It is your duty to keep the rules.

Ivan takes care of his safety.

Ewa has her lunch in the canteen.

Put the sack in its correct place.

Jim is our supervisor.

The workers finished their break.
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Task 9: Fill in the possessive pronoun
	my
	your
	his
	her

	its
	our
	their


	1.
Pass me ________ coat, please.

	2.
Tran puts on ________ safety boots.

	3.
Everything has ________ place.

	4.
You must wear ________ hard hat in the warehouse.

	5.
They have _________ break.

	6.
Ewa wears ________ overalls.

	7.
We had ________ induction training.


How did you get on?
Module 2: Manual handling answers

Task 1 answers

	
	Worker
	Employer

	Sort out the job so that loads are not lifted.
	
	(

	Work with the employer on health and safety.
	(
	

	Take care not to hurt anyone else.
	(
	

	Look at the risk to employees from lifting.
	
	(

	Follow the rules for doing the job.
	(
	

	Use things they have been given for lifting.
	(
	

	Reduce the risk of injury from lifting loads.
	
	(

	Tell the employer about lifting jobs that could hurt someone.
	(
	


Task 2 answers

	




correct
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employer
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risk
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duty

	right 
	
	the firm or person that gives the job 
	
	something that could hurt your or someone else 
	
	something you should do
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load
	
	[image: image37.wmf]
injury
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worker
	
	




reduce

	the thing that is lifted
	
	when you get hurt 
	
	a person who works 
	
	lower


Task 3 answers
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Task 4 answers

	The employer has a duty to reduce the risk to workers.

	The load may be a box, person or animal.

	Employers have a duty to reduce the risk of injury to workers.

	Workers have a duty to follow the rules.

	Employers must look at the risk to workers.

	You should lift things in the correct way.


Task 5 answers
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	More injuries at work are from lifting loads than anything else.
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	The load may be a box, a person or even an animal. It is important that you know how to lift things correctly so that you do not hurt yourself. Injuries happen wherever people work, in factories, offices or warehouses.

	
	There are things that your employer should do to at work. There are things that workers should do. These are called duties.
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	Employers have a duty to:

· 
sort out the job so that workers do not lift loads
· 
look at the risk to workers if they do have to lift loads
· 
reduce the risk of injury to workers from lifting loads.
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	Workers have duties. They should:

· 
follow the rules they have been given for doing the job
· 
tell their employer about lifting jobs that could hurt someone

· 
take care not to hurt anyone else.


Task 6 answers
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	More injuries at work are from manual handling than anything else. Manual handling covers lifting, lowering, pushing, pulling or carrying.  
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	The load may be a box, a person or even an animal. It is important that you know how to lift things correctly so that you do not hurt yourself. Manual handling injuries happen wherever people work, in factories, offices or warehouses.

	
	There are things that your employer should do to at work. There are things that workers should do. These are called duties.
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	Employers have a duty to:

· 
sort out the job so that workers do not lift loads

· 
look at the risk to workers if they do have to lift loads

· 
reduce the risk of injury to workers from lifting loads.
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	Workers have duties. They should:

· 
follow the rulesthey have been given for doing the job

· 
use the things they have been given for lifting correctly_

· 
work with their employer on health and safety
· 
tell their employer about lifting jobs that could hurt someone

· 
take care not to hurt anyone else.


Task 7 answers

Aim: We are learning the meaning of some of the words in the text.

What do you think the words in the text mean? Match the word or words to the meaning. The first one is done for you.

	Sack
	a bag that holds things

a truck that lifts things

a machine that mixes things

a chute that feeds things

	Raw materials
	the things that are made to sell

the things you have to handle

the things used to make something

the things you use at home

	Manager
	a person you work with

a person in charge

a person at home

a person in an office

	Together
	with each other

by themselves

with a friend

with the family

	Cost
	the weight 

the price 

the size

the height


Task 8 answers
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Task 9 answers

	1.
Pass me my coat, please.

	2.
Tran puts on his safety boots.

	3.
Everything has its place.

	4.
You must wear your hard hat in the warehouse.

	5.
They have their break.

	6.
Ewa wears her overalls.

	7.
We had our induction training.
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Key words and what they mean


manual handling		lifting things by hand


lowering			putting something down


employer			the person or firm that gives you the job


reduce			make less or lower


risk					something that might happen 


worker			a person who works or an employee


duty					something you should do











Big bags





�


Workers lifted 25kg sacks to feed raw materials into a mixer. The workers had back pain. Managers and employees worked together to make things better.


They used bigger sacks. A lift truck picked up the sacks. The feed chutes were changed so the workers could use the bigger sacks.


These changes meant:


(	the workers did not lift sacks so they did not hurt their backs


(	there was not as much dust in the area


(	the materials did not cost as much because the sacks were bigger


(	it was quicker to load the materials into the mixer using the lift truck.





Grammar check


Remember that the personal pronoun for a thing or animal is its.


You will read it’s. This is a contraction or short form for it is.


Put the ladder on its side.


It’s (it is) raining outside.























Big bags
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Workers lifted 25kg sacks to feed raw materials into a mixer. The workers had back pain. Managers and employees worked together to make things better.


They used bigger sacks. A lift truck picked up the sacks. The feed chutes were changed so the workers could use the bigger sacks.


These changes meant:


(	the workers did not lift sacks so they did not hurt their backs


(	there was not as much dust in the area


(	the materials did not cost as much because the sacks were bigger


(	it was quicker to load the materials into the mixer using the lift truck.





Big bags





�


Workers lifted 25kg sacks to feed raw materials into a mixer. The workers had back pain. Managers and employees worked together to make things better.


They used bigger sacks. A lift truck picked up the sacks. The feed chutes were changed so the workers could use the bigger sacks.


These changes meant:


(	the workers did not lift sacks so they did not hurt their backs


(	there was not as much dust in the area


(	the materials did not cost as much because the sacks were bigger


(	it was quicker to load the materials into the mixer using the lift truck.
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Grammar check


In English, you use the same word for one person (singular) or many people (plural).


You (one person) can go for your break.


You (many people) have your induction training in the office.
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