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Trainer pack

Module 7: Developing the personal maths skills of teachers and assessors
Summative workshop
	Course information
	Length of session: this will vary, depending on the number of participants on the programme, though should not exceed 5.5 hours, plus breaks.

	Audience
	Job roles:  Practitioners who are teaching or supporting adult numeracy on functional skills on embedded and discrete programmes, and who wish to improve their understanding and application of number at Level 3.
Sector / setting: any part of the learning and skills sector.


	Links to other modules
	This session is the final part of a blended learning programme, aimed at preparing participants for the Level 3 Award in Mathematics for Numeracy Teaching.


Note for trainers about accreditation
Note that summative assessments included with these materials are offered as exemplars only, and actual assessments will vary significantly between different awarding bodies. If offering the course on an accredited basis, providers are advised to check thoroughly the demands of the relevant awarding body, and (if necessary) make adjustments to the course content to take account of this.
Trainers may also need to check the currency of advice about specialist training. 
Session overview

	Activity
	Content



	1
	Welcome, aims and outcomes
	Aims and intended outcomes are introduced, and last-minute queries answered.

	2
	Participant presentations
	Each participant presents the findings of one of their summative tasks. The rest of the group provide constructive feedback.

	3
	Reflections on learning
	Learners reflect on their individual learning during the course, and share their thoughts with peers.

	4
	Next steps
	Input on opportunities for progression to numeracy-specialist teacher training programmes, followed by questions and discussion.

	5
	Course evaluation and goodbyes
	Participants complete a course evaluation.


Trainers

	Trainer experience or qualifications required
	Fully qualified numeracy teacher (Cert Ed / PGCE or equivalent plus numeracy subject specialist qualification); minimum Level 3 mathematics qualification. 

	Reference material for trainers
	Course materials and trainer notes.


Participants
	Prior knowledge and qualifications
	Participants should have a Level 2 maths qualification as a minimum requirement, and some familiarity with basic algebra and trigonometry. 



	Pre-course activity for participants
	All participants should have completed two of the summative assessment tasks for the course before attending.
Each participant should prepare a 15-minute presentation about one of their summative tasks and be prepared to discuss this for up to 15 minutes. Further details in TN 2. 



Resources

	Resources for reference during the session
	As provided or any suitable alternatives chosen by the trainer.



	Before the session the trainer needs to:
	Prepare resource materials:
Print Participant packs (with HO 1 and HO 2 and PowerPoint slide notes). Note that participants will need one copy of HO 1 for each presentation.
Set up PowerPoint. 

For TN 4, collect local / regional information about progression options and further training / CPD, perhaps related to delivery of functional skills. The LSIS Excellence Gateway is a useful source of information, particularly the English, maths and ESOL hub:  http://www.excellencegateway.org.uk/node/18272    

You may need to check the notes about specialist numeracy teacher training on the PowerPoint, to ensure that they contain up to date information. You might like to check the following: 

· LSIS qualification guidance (http://www.excellencegateway.org.uk/node/12034)  

· specialist mathematics (numeracy) teacher training in the lifelong learning sector (http://www.excellencegateway.org.uk/node/12022).
You will need a course evaluation proforma from your own centre for TN 5. 




Aims

To allow participants to communicate and evaluate findings from summative assessment tasks
To provide advice and guidance on progression from the course
Outcomes

By the end of the session participants will have:

· presented and discussed the findings from one of their summative assessment tasks and received feedback;
· discussed and evaluated the summative assessment presentations of peers;
· considered options for progression to specialist teacher training programmes; and
· reflected on and evaluated the Level 3 maths programme.
NOTE

Suggested timings are dependent on the number of participants attending the course. It is suggested that each participant is allowed 30 minutes to present, discuss and receive feedback on their summative presentation. If there are more than seven participants on the course, it is suggested that the group be split into two groups for the presentations, with a different tutor assigned to each group.
Session plan

HO – handout     PPT – PowerPoint slides 
	Time 
	Content
	Resources

	
	
	No.
	Style
	Title

	15m

(Total 15m)
	TN 1.  Welcome, aims and outcomes 
Welcome participants and sort out any last-minute queries as they arrive.

Using PPT 1-3, introduce the aims and intended outcomes of the summative workshop – emphasising that most of the day will involve them presenting the findings from a summative task.


	PPT 1-3
	slides
	

	15m intro, plus 30m per participant

(i.e. max 3hr 45m)

(Max. 4h)
	TN 2. Participant presentations

Re-cap on the format for participant presentations:
· Each participant will have 15min. to present the findings of one of their summative tasks, followed by an opportunity for brief questions and discussion.

· The task of those not presenting is to critically appraise each presentation, using the checklist provided (HO 1). Participants will need one copy of HO 1 for each presentation. 
· Afterwards, participants should take turns to provide feedback to the presenter (using notes made on HO 1), highlighting what they thought was good about the way the task had been approached and also any suggestions for improvement.

Each presentation and feedback should last no more than 30 minutes. Breaks will need to be scheduled according to the number of participants presenting. 
(NB It is recommended that there are no more than 7 presentations per group; if there are more than 7 participants, it is suggested that the class be split into 2 groups.)

	HO 1
	Handout 


	Evaluation checklist

	35m

(Max 4h 35m)
	TN 3.  Reflections on learning

Briefly re-cap the content of the programme – from initial to summative assessment. Show PPT 4 and ask participants to spend 5-10min reflecting on what they have learnt during the course, recording their thoughts on HO 2. 
Reflections should relate to:
1. their personal maths skills – what they have learned and what skills they still need to develop;
2. their ability to apply maths in problem solving situations; and
3. what they have learnt about effective delivery of maths / numeracy.

You might want to direct participants to consider the impact particularly on effective delivery / support of functional skills maths. 

Next, learners should work in groups of 3 or 4 to discuss their reflections. Ask them to record any common thoughts on a flipchart sheet (10min).
Finally, ask groups to feedback the key points from their discussions (10min).  

	PPT 4

HO 2


	Slide

Handout 
	Reflections on learning 

Personal reflections

	25m

(Max 5h)
	TN 4.  Next steps

(NB This section needs to be customised to the local / regional context and the needs of participants)

Provide a brief presentation of routes to becoming a fully qualified numeracy tutor, using PPT 5 and other information, including up-to-date information on the availability of numeracy specialist teacher training and other CPD options in your region. 

Emphasise the availability of any integrated or semi-integrated routes for those who do not currently hold a DTLLS qualification or equivalent, and the advantages of these pathways.

Discuss next steps with the group, including content of numeracy subject specialist programmes, and current fees / funding arrangements. 

	PPT 5
Other information and HOs relevant to the region
	Slide


	Specialist numeracy teacher training

	15m

(Total 5h 15m)
	TN 5.  Course evaluation and goodbyes

Ask learners to complete a course evaluation sheet before departure.

	
	Centre evaluation sheet
	


Handouts for summative assessment workshop
Handouts 

Please note that participants will need one HO 1 for each presentation observed. 

HO 1: Evaluation criteria 

HO 2: Personal reflections 
HO 1: Evaluation criteria
During each participant’s presentation, use the criteria below to make brief notes about how well the participant has interpreted, processed and analysed the summative task and communicated their findings.

Name of presenter: ______________________________
	1. Interpretation of the situation

How well has the presenter:

· analysed the situation for mathematical information?

· selected appropriate mathematical methods and tools?
	

	2. Use of mathematical processes

How well has the presenter:

· used efficient and effective mathematical procedures?

· examined mathematical patterns?

· made reasonable assumptions?

· used extended logic to solve a multi-step problem?
	

	3. Analysis of findings

How well has the presenter:

· considered the effect of accuracy on the reliability of their findings?

· checked their work for errors and misconceptions?

· interpreted their findings to draw appropriate conclusions?
	

	4. Communication

How well has the presenter:

· used appropriate mathematical language?

· used appropriate communication techniques for the audience?

· presented their mathematical processing and analysis?

· described their findings?
· 
	


HO 2: Personal reflections

Spend 5-10min reflecting on your experiences of this course and what you have learned. Record your reflections under the three headings below. Prepare to share your reflections with your peers.
1. Development of personal mathematics skills, knowledge and understanding

2. Application of maths to interpret and solve mathematical problems in a variety of contexts

3. Effective practice in teaching and learning maths / numeracy
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