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Workplace learning for playworkers and Skills for Life
	
	Complete a risk assessment.
	
	Prepare a budget for an outing or activity.

	
	Reduce or increase quantities in a recipe for making play dough.
	
	Carry out a survey with parents to find the best day for an outing.

	
	Read and understand a health and safety notice or playwork policies.
	
	Follow correct procedures for reporting and recording emergencies.

	
	Report clearly to colleagues.
	
	Add and subtract amounts of cash.

	
	Read, understand and complete work-related documents.
	
	Understand the importance of accuracy in number calculations.

	
	Exchange a short e-mail with a colleague
	
	Take accurate notes from a meeting.

	
	Follow a set of instructions exactly, e.g. for inflating a bouncy castle.
	
	Check own wage slip and deductions.

	
	Write a set of instructions for a new employee.
	
	Record and calculate time accurately in an appointment book, staff rota, etc.

	
	Ask for, and give, constructive feedback.
	
	Compare costs and discounts for some new play equipment.

	
	Complete an order for arts and crafts materials.
	
	Understand temperature controls on a fridge and store food at an appropriate temperature.

	
	Record observations; judge how much to write and what to include and keep to fact not opinion.
	
	Communicate clearly and appropriately in different circumstances and to different people.

	
	Proofread own writing and correct grammar, punctuation and spelling errors.
	
	Work out number of cars needed to take a group of children to the zoo.

	
	Write a reflective account.
	
	Put together a portfolio of evidence for an NVQ or other training.

	
	Prepare a funding application.
	
	Complete an equal opportunities monitoring form.

	
	Prepare, serve and store food and drink.
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