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Module 5 - Activities: Apostrophes

We use apostrophes for two main purposes:
· To show ownership

–
Julie’s car

–
the learner’s files

–
the tutors’ files

· For shortened forms:

–
they’ve – they have

–
it’s – it is or it has

–
wasn’t – was not

Activity 1

Write the shortened form for each of these pairs of words:

1
he is

2
we will

3
who have

4
you are

5
here is 

6
do not

7
that is

8
I have

9
is not

10
where is

We also use an apostrophe in these types of contraction:

· my car’s got a flat tyre – My car has got a flat tyre. (ha was left out)

· the room’s full – The room is full. (i was left out)

Shortened forms should only be used in informal writing and dialogue.

Words should be written in full in formal writing tasks.

Apostrophes – one owner

· Julie owns a car.

· It is Julie’s car.

We use an apostrophe after the name or word of who or what is doing the owning e.g.:

· The learner’s assignment – the assignment belongs to the learner.

· The manager’s office – the office belongs to the manager.

Activity 2

Put in the missing apostrophe in each of the following. Highlight who or what is doing the owning. The first one is done for you:

1
the hotels bar
the hotel’s bar
2
Sharons son

3
the tutors pen

4
the boys bag

5
the childs ball 

6
the classrooms windows

7
Johns book

8
the centres computer

9
the mans wages

10
the girls biscuits

Apostrophes – several owners

If there are several owners and the word ends in s we usually add the apostrophe after the s. For example:

· the learners’ assignments – the assignments are owned by learners. 

Activity 3

Put in the missing apostrophes:

1
All the learners portfolios are ready for collection.

2
There are four learners bags in that room.

3
The tutors cars are in the car park.

4
The employees records are in the filing cabinet.

5
The groups views were noted.

A few plural words don’t end in s, such as:

· children

· men

· sheep

· women.

For plural words that don’t end in s (e.g. men), you need to:

· write who the owners are – men
· add an apostrophe – men’
· add an s – men’s 
· add what is owned – men’s bikes.

Remember: When deciding where to put the apostrophe, ask yourself: is there one owner or more?

Activity 4

One owner or more? Put in the missing apostrophes:

1
My childrens friends are coming for tea.

2
Our companys office is in the centre of town.

3
The learners results are excellent.

4
The tutors reports are completed.

5
The cars windows are opened.
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