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Module 5 - Activities: Using commas

Commas separate parts of a sentence: They help us to understand the sentence better.

Commas separate parts of a long sentence, e.g.:

· When we returned to work to meet our friends, we found they had left.

Activity 1

Put in the missing commas:

· There were plenty of holidays advertised in the brochure but we could find nothing we could afford.

· After walking for two hours around the city centre we found the office we were looking for.

Commas separate parts of a list or series of actions, e.g.:

· The resource box contained six dictionaries, three calculators and some pens.

Note: no comma needed before the and before the last item.

Activity 2

Put in the missing commas:

· John David Katie and Sue are all on a training course.

· He walked to the window opened it then returned to his seat. 

· The man looked up saw the bus began running to the bus stop then saw the bus pulling away.

Commas separate explanations, e.g.:

· The tutor, I am sure, will help you if she can.

· Elizabeth, who is a vegetarian, will not eat any meat.

Note: two commas are needed.

Activity 3

Put in the missing commas:

· John you will be glad to know is doing very well on his placement.

· Assessing files which is a lengthy process takes up some of my weekends.

Commas separate words such as yes, no, thank you, does he? can’t I?
We sometimes make questions like this:

· Your brother likes football, doesn’t he?

The words in italics are called a question tag. A question tag makes a statement into a question. Other examples are:

· isn’t it?

· aren’t they?

· don’t you?

Question tags are separated from the rest of the sentence by a comma. Words and phrases like yes, no and thank you are separated in the same way e.g.:

· Yes, that’s my car.

· Thank you, I’d like to go with you to the party.

Activity 4

Put in the missing commas:

· No this is not 258369.

· The exam is next week isn’t it?

· Yes she came back to work today.

Commas separate the names of people spoken to, e.g.:

· Excuse me, Janet, is this your pen?

· John, pick up your jacket.

Note: sometimes two commas are needed.

Activity 5

Put in the missing commas:

· How are you today Julie?

· Terry have you finished your assignment?
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