Skills for Life Support Programme

Staff training plans with training steps – completed

Karina Summers

Qualifications and training

Qualified as a chef







1998

City & Guilds 7307 Stages 1 and 2 – part-time in-service

2004

TDLB Assessor Awards






2004

Internal Verifier Award V1






2005

GCSE Maths and English

Member of the IfL and her vocational professional association.

Employment and training experience

6 years’ experience as a chef working in restaurants and school catering services. Hourly paid teaching in the catering department of an FE College from 2002. For the last 4 years Karina has worked full-time for an independent training provider, JTP Training, on the hospitality and catering NVQ programmes, and more recently the Diploma programmes. Many of the trainees are second language speakers. She has taught key skills with all the groups she has trained. She has a lot of experience of doing language work with hospitality and catering students, but feels that she has been ‘making it up as she goes along’ and needs some training to be able to understand and analyse the language of the courses and design materials and methods she can use.

Future role

JTP would like Karina to lead on the introduction of Functional English qualifications and Skills for Life ESOL qualifications. Karina feels some training in ESOL teaching is essential.

	Training steps
	Notes

	1. Apply to do an integrated course – Diploma in teaching English (ESOL) in the Lifelong Learning Sector or may prefer to do CELTA or Trinity TESOL, which offer a good introduction to language teaching, and continue on to the rest of the integrated course
2. CPD unit in ‘Embedding Skills for Life in a vocational area’ professional development module – as part of CPD
3. Attend Functional Skills Support Programme training
4. Once fully trained, consider completing professional formation with IfL and applying for QTLS
	The integrated course is the quickest route to qualification as an ESOL teacher.

The 7307 has been mapped to PTLLS and Planning and the Enabling Learning unit of DTLLS – Karina to negotiate APL with teacher training provider.
She needs to complete her initial teacher training if she wishes to complete professional formation and apply for QTLS. She joined the profession pre- 2007, so she must decide whether, when and how to do this.


Brad Browne

Qualifications and training
CSE Maths and English – not grade 1




1977

Introduction to the delivery of learning (C & G 7302)


2004

EDCL









2004

Vocational Assessor Award – A1





2005

Employment and training experience

20 years working as a self-employed carpenter. Working full-time for JTP Training, running carpentry workshops for unemployed young adults since 2004. Brad has noticed that some of the youngsters he works with struggle with reading, writing and basic maths. He is particularly worried about trainees who have good practical skills, but very low levels of literacy and numeracy. He wants to better address their needs in his work.

Future role

The organisation is introducing both Skills for Life and Functional Skills qualifications and aiming to run both separate and embedded provision.

Brad would like an introduction to literacy and numeracy and to ways of working with English and Maths subject specialists.

	Training steps
	Notes

	1. Brad will start with a brush-up programme for Maths and English – moving towards taking the level 2 national tests in Maths and English

2. At the same time he will participate in a partnership working scheme where he will work with a Maths teacher to plan the Maths within in the vocational programme he teaches
3. Once he has achieved Level 2 Maths and English he will join a programme ‘Developing Approaches to Embedding LLN’
4. He also needs to think about his initial teaching qualification. He might want to try for GPRLS and QTLS or the Diploma in teaching in the Lifelong Learning Sector (DTLLS) followed by QTLS

	Initial teacher training is recommended (not essential) as Brad joined the profession before 2007. 
He should negotiate APL for 7302 Intro. to the Delivery of Learning, which has been mapped to PTLLS.
He might consider applying for GPRLS as an alternative to the teacher training qualification.




Max McMorran

Qualifications and training

No GCSEs

NVQ Advanced Leisure and Tourism




1998

Qualified as chef 







1999

Assessor award – A1






2007

NVQ Level 3 Learning & Development L5, L16



2008

Employment and training experience

8 years working in restaurants in city centre hotels. Alongside his employment as a chef, Max has worked for a training provider assessing trainees on practical placements for NVQs since 2008.

Max notices that the trainees find difficulty with some of the Maths demands of the assessment tasks. At the moment he doesn’t do any teaching or training, but says he would like to spend less time at the restaurant and more time with the trainees, taking on more training from next January. 
Future role 

From January he will be involved in Skills for Life Numeracy and Functional Maths delivery – the application of Numeracy and Maths within the Leisure and Tourism programmes. 

	Training steps
	Notes

	1. Move On (or other) preparation programme for national literacy and numeracy tests at Level 2
2. DTLLS with the optional unit on embedding literacy, language and numeracy (if available)
3. Once fully trained, complete professional formation with IfL and apply for QTLS

	Max’s employer is interested in all the organisation’s training roles being full teacher roles. 
He should negotiate APL for NVQ L3 
L and D, which has been mapped to PTLLS.

Contractual/funding obligations require Max to gain QTLS within 5 years of starting a post in the FE sector.




Isabella Marcos

Qualifications and training

School leaving certificate (Venezuela)




1999

BTEC National Diploma in Computing




2001

L2 National test for numeracy





2004

Employment and training experience

2 years working as a technical assistant with a pharmaceuticals company.

Working full-time with JTP as an adviser, facilitator in the ICT workshops and key skills support assistant in the catering workshops since Sept 2007.

Current and future role

Isabella works across most of the programmes run by JTP Training. Much of her work involves advising and supporting learners. She often gets asked to help learners with their numeracy, literacy and ICT. She feels that her own literacy skills are not strong enough to support people working at key skills Levels 1 and 2. Isabella is much happier with numeracy and wonders how she could develop a career in numeracy support, as well as advice and guidance.

	Training steps
	Notes

	1. Preparation (possibly the Move On approach) for Level 1 literacy tests, followed by Level 2
2. Apply for L3 Certificate in Learning Support (literacy, language and numeracy)

Or:
3. Take Level 2 Award in literacy, language, numeracy and ICT awareness and then gain some APL for L3 Certificate
	Isabella might find taking the L2 award more appropriate, as it may also address her personal literacy skills.


Alicia Benito
Qualifications and training

A Level Economics, Maths and English




1994

Degree in Business Studies





1997

Core curriculum training for adult numeracy 



2003

Employment and teaching experience

Alicia taught English in Mexico as a volunteer in rural communities. She taught ICT to the elderly at a community centre. She has worked full-time for JTP since April 2005, teaching L1 and L2 numeracy, and delivering numeracy on the vocational courses. She also teaches ICT.

Current and future role

Alicia is the only person at the centre with a background in maths. JTP would like Alicia to become the lead adult numeracy specialist at the centre. She is interested in the role but would like to feel more confident, not only when supporting learners and trainees with numeracy, but also when dealing with queries from other staff.
	Training steps
	Notes

	1. Apply to do an integrated course – Diploma in teaching Mathematics (Numeracy) in the Lifelong Learning Sector

or:
Separate generic DTLLS and L5 Additional Diploma in teaching Mathematics (Numeracy) in the Lifelong Learning Sector

or:
Alicia could apply for General Professional Recognition Learning and Skills (GPRLS) for her ICT teaching and then take L5 Additional Diploma in teaching Mathematics (Numeracy) in the Lifelong Learning Sector

2. Once fully trained, consider completing professional formation with IfL and applying for QTLS

	Depends on availability of integrated Numeracy DTLLS.

This will take longer than a fully integrated programme.
Only take this option if there is no integrated numeracy teacher training route in the area.

Since Alicia joined the profession before 2007, these are best practice training steps rather than a contractual/funding requirement.


Reha Rahman

Qualifications and training

GCSE English and Maths






1991

GNVQ Advanced Health and Social Care



1997

City & Guilds 7407 Stage 1





2003
Adult Literacy Core Curriculum training




2003

Professional development modules (Level 4): 

– Multilingualism for Literacy teachers

– Grammar for Literacy teachers




2005

Employment and teaching experience
Reha worked as a crèche worker for 4 years. She then ran short introduction courses in health and social care in a community centre for young women. She introduced additional language support for the women on the programmes. Working in partnership with the local Adult and Community Learning centre, she developed this provision further and delivered LSC funded Family Language courses from January 2003. She has just been appointed by JTP to a full-time post as a literacy specialist to lead on literacy, numeracy and functional skills for the vocational programmes. 

Current and future role

Reha would like to qualify as an adult literacy teacher and also find out more about numeracy – an area in which she feels ill-equipped to support trainees and colleagues. She is also very interested in dyslexia and learning difficulties and disabilities.
	Training steps
	Notes

	1. Apply for an integrated course – Diploma in teaching English (Literacy) in the Lifelong Learning Sector

or:
a separate generic DTLLS Diploma + Additional Diploma in Teaching English (Literacy) 

2. CPD units relating to teaching or supporting adult numeracy
3. Once fully trained to teach literacy, consider completing professional formation with IfL and applying for QTLS
4. To be fully trained to teach ESOL and numeracy, apply for a L5 additional diploma in both these specialisms
	Negotiate APL for some elements of the programme in recognition of L4 Prof. dev. modules + Stg 1.
Depends on availability of integrated literacy DTLLS.
She needs to complete her initial teacher training if she wishes to complete professional formation and apply for QTLS. She joined the profession before 2007; these are best practice training steps rather than a requirement.


Andy Wilson

Qualifications and training

O Levels Maths and English





1982

Degree in English







1988
PGCE (English) and QTS (Schools)




1993

CPD courses including dyslexia, behaviour management 

and SEN







  1993–2008
Employment and teaching experience
Andy worked as an English teacher in a number of secondary schools for 15 years. He has also worked for a private college providing group and one-to-one tuition. He has just been appointed by JTP Training as a sessional tutor to teach Skills for Life literacy and functional skills English for the vocational programmes.

Current and future role

Andy would like to learn more about supporting the needs of adult learners and is interested in how to embed Literacy/English within the vocational programmes.
	Training steps
	Notes

	1. L5 Additional Diploma in Teaching English (Literacy) in the Lifelong Learning sector 

2. Complete CPD which relates to Orientation Module for FE sector

3. Once fully trained, complete professional formation with IfL and apply for QTLS

4. CPD related to teaching functional skills 
	It would be helpful if JTP included the Orientation module in Andy’s induction.

Contractual/funding obligations require Andy to gain QTLS within 2 years of starting a post in the FE sector




Ali Ozturk

Qualifications and training




Degree in English, Istanbul






2000

CELTA 








2005

Teaching Basic Literacy to ESOL Learners



2007

Employment and teaching experience

Ali worked for 2 years teaching English to children in Turkey, before moving to the UK. He then spent 2 years part-time teaching ESOL for a training provider, teaching ESOL on E2E and other employment related courses, funded by the Job Centre. Ali has worked for JTP since September 2008.
Current and future role

Ali teaches 15 hours a week on discrete ESOL courses for trainees on the provision at JTP. He would like to further develop his career teaching ESOL and is interested in doing some teacher training in the future. He would like to use ICT in a more focused way in his teaching. JTP would like Ali to be the ESOL specialist for the centre and work to embed ESOL and literacy more thoroughly into the catering and carpentry programmes. 

	Training steps
	Notes

	1. Integrated course – Diploma in teaching English (ESOL) in the Lifelong Learning Sector

2. Move On (or other) preparation programme for national numeracy tests at Level 2

3. Once qualified, complete professional formation with IfL and apply for QTLS
	Negotiate APL for CELTA. Cambridge ESOL and Trinity are likely to offer the fastest route to qualification for someone with a CELTA/Trinity Cert Tesol.
Ali needs a L2 Numeracy qualification to apply for QTLS.
Contractual/funding obligations require Ali to gain QTLS within 5 years of starting a post in the FE sector.
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