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Entry 1: Reading
Module: Working safely
Module aims

Main aim
We are learning to read texts about working safely.
Other learning aims
We are learning:

· The form of verbs used to give instructions
· Helping verbs
· Words that tell us the order to do things
· Word order in simple instructions
· The names and meanings of the colours and shapes of safety signs
· The meaning of red and white; learning the meaning of green and white signs
Module: Working safely
Following instructions

Aim: We are learning words for understanding instructions.
Read the instructions a trainer gives a new driver. She uses words like you must, you have to, don’t. These are instruction verbs. We call this form of the verb the imperative.
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Task 1

Can you find the verbs that tell the new driver what to do? Underline them. The first one is an example.


	You must arrive before 0600. Don’t forget to wear your new uniform. It is dark early in the morning so wear a high visibility jacket in the depot.  

	Before you leave you must do a 16-point check. That means you have to check 16 things to make sure that the bus is safe to drive. First walk round the bus. Look for leaks. Check the tyres.

	After that check the inside of the bus. Next make sure you have our safety equipment. Then check your instruments. Last try the brakes and engine. Finally you must leave on time.
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Task 2

Aim: We are learning words that tell us the order to do things.

Read what the instructor says again. She uses words to tell the drivers the order to do the checks. These words explain the order:

	before
	first
	then
	last

	next
	after that
	finally


	You must arrive before 0600. Don’t forget to wear your new uniform. It is dark early in the morning so wear a high visibility jacket in the depot.  

	Before you leave you must do a 16 point check. That means you have to check 16 things to make sure that the bus is safe to drive. First walk round the bus. Look for leaks. Check the tyres.

	After that check the inside of the bus. Next make sure you have our safety equipment. Then check your instruments. Last try the brakes and engine.  Finally you must leave on time.


Task 3

Aim: We are learning words that tell us the order to do things. Look for these words.

	before
	first
	then
	next

	after that
	finally
	when


Now look at what a driver writes in his diary. It is in the wrong order. Can you write the numbers 1, 2, 3, 4, 5, 6, 7 to show the right order? The first one is an example.
	
	Next I leave early to meet Rita, the trainer.


	
	First we check the outside of the bus.


	1
	Before I leave home I put on my uniform.


	
	Then we check everything inside the bus.


	
	Last we check the brakes and engine.


	
	Finally we leave on time.


	
	After I find Rita we do a 16 point check of our bus.


Aim: We are learning about simple sentences for giving instructions
In English simple sentences for statements are made up of 

subject – verb – object or S  V  O 

Harun wears a jacket.

Rita cleans the tyres.

We drive trains.

Adjectives usually come before the noun
A noun is the name of something:
seed, jacket, leaf, mask are nouns.

Blue sign    new uniform    friendly inspector

Instructions can start with a verb

Check your tyres.

Wear a clean shirt.
or with the subject:

I must check my instruments.
You mustn’t smoke in the depot.
She must carry the luggage.
They may start with don’t if you want to tell someone not to do something.

Don’t smoke in the depot.

Don’t be late.

In English we usually say please when we ask someone to do something.

Please check your tyres.
Is the word order the same in your language?  If it is different, this task will help you learn English word order.

Task 4
Try and make as many sentences as you can using these words. You can cut them out and put them together to make new sentences. The first one is an example.
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Colours in the workplace
Colours are very important in the transport sector. 

	
	
	
	
	
	
	
	
	



Task 5

Aim to learn the names of colours
Match the colours with their names.  The first one is an example.

	
	
	green


	
	
	blue


	
	
	brown


	
	
	red


	
	
	white


	
	
	black


	
	
	orange


	
	
	yellow


	
	
	violet


Colours, shapes and signs
Aim: We are learning the names of colours and shapes.

The shapes and colours of signs are important. They tell you if a sign is about

· 
what you must do

· 
what you must not do

· 
risks and danger

· 
safety

Shapes and colours
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Road safety signs

	
	Circular signs usually give orders.

	
	Triangular signs give warnings.

	
	Rectangular signs give information.


You need to know the safety signs in your workplace.


	
	Blue circles tell you that you must do something.
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	Red circles with a line tell you what you must not do.

	
	Black and Yellow triangles tell you about hazards.

	
	Green squares or rectangles tell you about first aid, emergency exits and safe places.

	
	Red squares or rectangles give information about fire equipment.
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Task 6: Test yourself

Draw a line from the shape to its name.  The first one is an example.
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	triangle
	
	rectangle
	
	square
	
	circle


What do the colours means?
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	you must not
	
	fire equipment
	
	you must
	
	first aid, or safe conditions
	
	take care



What to do in an emergency
Look out for the signs that tell you what to do in an emergency.  The signs tell you where to go.  They tell you what equipment to use.

You need to know where the fire alarms are.
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You need to know where the fire equipment is kept.
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You must know how to leave safely.
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	Sometimes the signs have exit on them
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	Sometimes the signs have an arrow that shows the way to go.
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	Sometimes a figure shows you the way to go.
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	This sign shows you where to take the people in wheelchairs in an emergency.
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	This sign tells you where to find first aid.
	This sign tells you where to find eye wash.
	This sign tells you where you can call for help.






Task 7: Test yourself
Use the information on signs to say what these signs mean. The first one is an example.

This sign means:
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	(
take care

	
	(
first aid

	
	(
rest area

	
	(
smoking room


This sign means:
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	(
fire exit route

	
	(
assembly point

	
	(
first aid room

	
	(
fire extinguisher


This sign means:
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	(
fire exit

	
	(
way in

	
	(
rest area

	
	(
first aid


This sign means:
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	(
fire call point

	
	(
first aid box

	
	(
fire bucket

	
	(
refuge point


This sign means:
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	(
eye wash

	
	(
rest area

	
	(
drinking water

	
	(
water leak


This sign means:
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	(
refuge point

	
	(
fire hose reel

	
	(
drinking water

	
	(
fire call point


This sign means:
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	(
fire extinguisher

	
	(
first aid room

	
	(
drinking water

	
	(
safe refuge point


This sign means:
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	(
fire call point

	
	(
fire hose reel

	
	(
fire bucket

	
	(
fire extinguisher


This sign means:
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	(
assembly point

	
	(
fire exit route

	
	(
first aid room

	
	(
refuge point


Task 8: Word grid

	(image missing)
	[image: image30.png]



	[image: image31.jpg]




	alarm
	first aid
	triangle
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	circle
	eye wash
	square
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	rectangle
	fire exit
	drinking water
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How did you get on?
Module 3: Working safely answers

Task 1 answers 

	You must arrive before 0600. Don’t forget to wear your new uniform. It is dark early in the morning so wear a high visibility jacket in the depot.  

	Before you leave you must do a 16-point check. That means you have to check 16 things to make sure that the bus is safe to drive. First walk round the bus. Look for leaks. Check the tyres.

	After that check the inside of the bus. Next make sure you have our safety equipment. Then check your instruments. Last try the brakes and engine. Finally you must leave on time.


Task 2 answers

	You must arrive before 0600. Don’t forget to wear your new uniform. It is dark early in the morning so wear a high visibility jacket in the depot.  

	Before you leave you must do a 16 point check. That means you have to check 16 things to make sure that the bus is safe to drive. First walk round the bus. Look for leaks. Check the tyres.

	After that check the inside of the bus. Next make sure you have our safety equipment. Then check your instruments. Last try the brakes and engine.  Finally you must leave on time.


Task 3 answers

	2
	Next I leave early to meet Rita, the trainer.


	4
	First we check the outside of the bus.


	1
	Before I leave home I put on my uniform.


	5
	Then we check everything inside the bus.


	6
	Last we check the brakes and engine.


	7
	Finally we leave on time.


	3
	After I find Rita we do a 16 point check of our bus.
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Task 5 answers

	
	
	red


	
	
	orange


	
	
	yellow


	
	
	green


	
	
	blue 


	
	
	brown 


	
	
	violet 


	
	
	white


	
	
	black


Task 6 answers

	
[image: image41]
	
	
	
	
	
	

	square
	
	triangle
	
	circle
	
	rectangle
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	you must 
	
	first aid, or safe conditions
	
	take care
	
	you must not 
	
	fire equipment


Task 7 answers


This sign means:
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	(
fire exit route

	
	(
assembly point

	
	(
first aid room

	
	(
fire extinguisher


This sign means:


	[image: image44.png]



	(
fire exit

	
	(
way in

	
	(
rest area

	
	(
first aid


This sign means:
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	(
fire call point

	
	(
first aid box

	
	(
fire bucket

	
	(
refuge point


This sign means:
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	(
eye wash

	
	(
rest area

	
	(
drinking water

	
	(
water leek


This sign means:
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	(
refuge point

	
	(
fire hose reel

	
	(
drinking water

	
	(
fire call point


This sign means:
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	(
fire extinguisher

	
	(
first aid room

	
	(
drinking water

	
	(
safe refuge point


This sign means:
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	(
fire call point

	
	(
fire hose reel

	
	(
fire bucket

	
	(
fire extinguisher


This sign means:
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	(
assembly point

	
	(
fire exit route

	
	(
first aid room

	
	(
refuge point


Task 8 answers
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This is what Harun writes in the right order.


1. Before I leave home I put on my uniform.


2. Next I leave early to meet Rita, the trainer.


3. After I find Rita we do a 16 point check of our bus.


4. First we check the outside of the bus.


5. Then we check everything inside the bus.


6. Last we check the brakes and engine.


7. Finally we leave on time.








Some signs have little pictures or symbols that give you more information.


�





Some signs have words on them. The words tell you what they mean


�






























































































































































































































































Mustn’t and don’t are short forms of must not and do not.  They leave out the letter o -  must not becomes mustn’t       do not becomes don’t


We call short form like this contractions.  Can you think of other words like this?





Remember


Sentences start with Upper Case letters and end with a full stop(.).


Another word for upper case is Capital.





Words from the text


High visibility	easy to see


depot			a place or building for buses or trains


leaks			liquid or gas that comes out of its container


equipment		tools or objects like a fire extinguisher or radio


instruments	in a bus this means the speedometer, wipers, indicators and so on





Remember


Green and white signs tell you about safe conditions





Remember


Red signs tell you about fire equipment
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