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Entry 2: Reading
Module: Duties at work
Module aims

Main aim
We are learning about the things you and your employer must do at work.
Other learning aims
We are learning:

· To read texts to show we understand them
· To the meaning of words in the text
· The plural of words ending in y
· To use instruction verbs
Module: Duties at work
Aim: We are learning about the things that you must do at work.  You will find out the meaning of words in the text.

[image: image29.jpg]


When you work in transport, you should know about health and safety rules.  This is important for you and the passengers.


Read the text about rules at work

	What you must do and what your employer must do

The law tells employers and employees what they must do to stay safe at work.
Employers must provide:

· a safe and healthy workplace

· safe equipment and protective clothing      

· good supervision

· training on how to work safely

· toilets and a place to wash.
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	equipment
	protective clothing
	training
	toilets and place to wash

	Employers must provide:

· follow the rules

· use safety equipment

· wear protective clothing

· work safely and carefully.
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	rules
	safety equipment
	protective clothing
	work safely


Task 1
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What are your duties?  What are your employer’s duties? Put a tick in the right box.  The first one is an example.
	
	Worker
	Employer

	Provide a safe and healthy workplace.
	
	(

	Provide safe equipment.
	
	

	Keep the health and safety rules.
	
	

	Tell how to do a job safely.
	
	

	Wear protective clothing.
	
	

	Provide protective clothing.
	
	

	Use safety equipment.
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Task 2: Plurals

The plural of duty is duties.  

a duty      many duties
When a word ends with a consonant + y it changes to -ies for the plural.

Can you think of other five words like this? Write them in the space below.

Use the pictures to help you.
	1.
	                                               
	emergency

	2.
	
	party

	3.
	
	country

	4.
	
	injury 

	5.
	
	disability 


What do the words in the text mean?
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	employer
	employee
	duty
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	equipment
	rules
	protective clothing
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Task 3: What do the words in the text mean?

Match the words to the meaning. The first one is an example.
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	duty
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	equipment
	
	rules

	the things you use at work – trolleys, ticket machines
	
	the things you have to do at work
	
	what you must do
	
	the person or firm that gives you the job



Task 4
We have taken out some verbs from the text. Verbs are action words. Put the verbs back in the right place. The first one is an example.

	tell
	give
	find out
	follow

	show
	use
	train
	wear


	What you must do and what your employer must do

You find out about health and safety at work during your induction training. 

Employees must:

· __________ the rules.

· __________ safety equipment.

· __________ protective clothing.



· work safely and carefully.

· look after passengers’ safety.

Employers must: 

· __________ you about any risks to your health and safety. 

· __________ you to work safely.

· __________ you protective clothing.

· __________ you where to get first aid treatment.

· tell you what to do in an emergency.


Task 5: Using the verbs
Can you use these verbs to complete these sentences? Underline the right one. The first one is an example.

	The trainer ____________ me how to do safety checks.
	finds out
protects

tells

uses

	I __________ a high visibility vest so people can see me easily.
	show
wear

follow

understand

	You ___________ ___________ your manager if you hurt yourself.
	must tell
must ask

must use

must wear

	____________ the rules to keep safe.
	protect
wear

follow

must

	During induction training you _________ ___________  how to do your job safely.
	must protect
must use

find out

show out


How did you get on?

Module 1: Duties at work answers

Task 1 answers

	
	Worker
	Employer

	Provide a safe and healthy workplace.
	
	(

	Provide safe equipment.
	
	(

	Keep the health and safety rules.
	(
	

	Tell how to do a job safely.
	
	(

	Wear protective clothing.
	(
	

	Provide protective clothing.
	
	(

	Use safety equipment.
	(
	


Task 2 answers

	1.
	emergency

emergencies                             
	

	2.
	party



parties
	

	3.
	country

countries
	

	4.
	Injury


injuries
	

	5.
	disability

disabilities
	


Task 3 answers
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	duty
	
	
	
	equipment
	
	rules

	the things you have to follow at work
	
	the person or firm that gives you the job
	
	the things you use at work – trolleys, ticket machines
	
	the things you have to follow at work

	what you must do
	
	
	
	
	
	what you must do


Task 4 answers

What you must do and what your employer must do

You find out about health and safety at work during your induction training. 

Employees must:

· ___ follow ___ the rules.

· ____use______ safety equipment.

· ____wear______ protective clothing.



· work safely and carefully.

· look after passengers’ safety.

Employers must: 

· ___tell___ you about any risks to your health and safety. 

· ___train____ you to work safely.

· ___give_____ you protective clothing.

· ___show____ you where to get first aid treatment.

· tell you what to do in an emergency.
Task 5 answers

	The trainer ____________ me how to do safety checks.
	finds out

protects

tells

uses

	I __________ a high visibility vest so people can see me easily.
	show

wear

follow

understand

	You ___________ ___________ your manager if you hurt yourself.
	must tell

must ask

must use

must wear

	____________ the rules to keep safe.
	protect

wear

follow

must

	During induction training you _________ ___________  how to do your job safely.
	must protect

must use

find out

show out
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Remember


Sentences start with a capital or upper case letter:


Show    Ask      Tell





Sentences end with a full stop.





employer





You must ......... means something you have to do.  


You should........means something that it would be good to do


You use should to advise someone to do something
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