
	
  
 	
  

• Read source text again 
• Highlight key information 

• Underline supporting info 
• Cross out irrelevant  
information 
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• Think – what’s the 
assignment?  What info 
do I need to do it well? 
 

• What’s the difference 
between the source  
texts and assignment? 
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• Take a FRESH  
piece of paper 
 

• Using the  
highlighted source 
materials, take notes 

 

USE YOUR OWN WORDS!

3 MAKE NOTES 

• PUT SOURCE 
MATERIALS AWAY  
 

4 

READ SOURCE 
MATERIALS 

WRITE DRAFT 
ASSIGNMENT 

• Use notes to  
write up or  
type your own work  

• Compare source 
materials with your  
own work 

 

• Check key  
information is  
included in own words 

 

5 CHECK !  

Teach Students How 
to Avoid Plagiarism 

Copying and pasting from the net is a problem.  But how to avoid it?  
Students need to use SUMMARISING SKILLS so they can refer  

to source materials without copying.  Here’s how… 

vocational teachers  
can help students develop 
summarising skills … 
Little and often is best 

• JIGSAW NOTE TAKING: text is split in two, and 
students given different sections.  Each learner 
makes notes of key points.  Pairs then swap notes, 
and try to reconstruct the text. 
 

• TURNITIN:  teacher runs good and plagiarised models 
of the assignment through Turnitin and prints out 
results.  Students compare versions  note how 
referencing is done. 

 
• SPOT THE DIFFERENCE:  teacher provides a summary 
of a text.  Pairs compare summary & original, 
spotting key info and synonyms used. 

 

• MINI WHITEBOARD SYNONYMS: teacher calls out a 
word or phrase related to the assignment.  Students 
race to write a synonym on the mini whiteboard and 
show to the class. 

• WHITEBOARD PARAPHRASE:  teacher displays a key 
sentence on the board.  Pairs collaborate to rewrite 
sentence on mini whiteboard in own words.  

• UNDERLINING KEY WORDS:  students work through 
course text, underlining key information. 

• GRAPHIC ORGANISER: students read course text, 
identify key info and fill table, Venn diagram etc. 

 

Teach Students How 
to Avoid Plagiarism 

ACTIVE  READING 

getting the gist  
of the text 

proof reading 
understanding  
how the text  
is organised 

decoding  
the text 

deciding on the 
appropriate level of 

detail for task 

using  
synonyms 

drafting skills  

note taking  
skills 

telling the difference 
between fact & 

opinion  


